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Part One:   Purpose of the Manual 

 
The policies and procedures set out in the CUC Lay Chaplaincy Program Manual, revised in 
2010 are formally adopted as the primary policies and procedures for Lay Chaplains at First 
Unitarian.  
 
However, the CUC recognises that each congregation will have its own set of policies and 
procedures regarding various aspects of lay chaplaincy, including setting of fees, administration, 
etc.  
 
The purpose of this manual is to provide the Lay Chaplains at First with a clear set of policies 
and practices as established and approved by the Lay Chaplaincy Committee of First Unitarian.  
We hope it will serve as a useful, current reference for the Lay Chaplaincy Committee, Lay 
Chaplains’ Support Group, candidates for Lay Chaplaincy positions and interested members 
and friends of the Congregation. 
 
 Any differences to the CUC Lay Chaplaincy Program Manual will be noted. 
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Part Two: Responsibilities and Composition of the 
Congregational Lay Chaplaincy Committee  
 

Responsibilities: 
 

The LCC is responsible for overseeing the Lay Chaplaincy Program by following the CUC 
guidelines, policies and mandates found in the CUC Lay Chaplaincy Program Manual.  
 
The LCC ensures that there is an open and transparent selection of Lay Chaplains. It provides 
support, consultation and a forum for working through issues in performance of the role. It 
ensures training opportunities are available to the Lay Chaplains, and speaks for the Lay 
Chaplaincy program within the congregation. It supports good communication between Lay 
Chaplains, minister, Board and the CUC.  
 
The LCC engages in a supportive performance appraisal process of individual Lay Chaplains. It 
establishes and monitors annual budget estimates for the programme. 
 
Within the guidelines established by the CUC, the LCC confirms operational policies and 
practices as reflected in the Congregational Lay Chaplains' Policy Manual. 
 
The LCC will work throughout the year to address the following responsibilities as needed: 
  

Create 
An LC Committee Policies and Procedures Manual, complementary to the CUC Manual, that 
establishes congregational policies and procedures including but not limited to:  

  
 fee for service structure 
 method for collection and distribution of fee for service  
 contract language based on model Lay Chaplaincy Contract 
 policy for sharing Rites-of-Passage requests 
 right relations policy between minister and lay chaplains including but not limited to a 

policy for replacement officiants for those rites of passage where the minister has 
been booked and is unable to attend 

 a policy regarding right relations among lay chaplains 
 back-up procedure for unanticipated situations  
 appropriate exiting and recognition strategies for retiring lay chaplains 
 a complaint procedure consistent with those adopted by the CUC (See Part 5)  
 policy for evaluating and reviewing lay chaplain performance and progress 

  
Monitor 

 the record keeping of services performed  
 that the training levy for services performed is submitted to the CUC  
 the number of services per lay chaplain to determine an optimal number of lay 

chaplains needed in a congregation,  
  

Conduct 
 evaluations and prepare annual contract renewals  
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 a search for other members to consider the role of lay chaplaincy at least a year 
before a lay chaplain’s position becomes open is recommended.  

 training sessions as requested by the CUC –LC Program Steering Committee 
 an interview with lay chaplain candidates in order to ensure that the candidate 

meets the qualification criteria according to CUC Lay Chaplaincy Guidelines,   
 induction and retirement ceremonies for new and retiring lay chaplains, together 

with the Board and the Worship Committee. 
 

Review 

 potential conflict of interest situations 
 

Maintain 

 a list of lay chaplains from neighbouring congregations, (if possible), to call upon 
in case of the unavailability of our own lay chaplains. 

 a list of scheduled rites of passages, date and contact number, so someone can 
fill in for the scheduled lay chaplain in the event of an emergency where the 
scheduled lay chaplain cannot attend (Currently done by the LC Coordinator) 

 annual contracts  
 current website information with the local congregational webmaster 
 communication with the CUC- LC Program Steering-West or East Liaison 

  
Recommend 

 the appointment of new lay chaplains at any congregational meeting,  
 the reappointment  of lay chaplains to the Board/congregation annually to a 

maximum of  six years at the annual congregational meeting  
 a line-item in the congregational budget to support lay chaplains and the CLC 

Committee in doing their work. 
 

Prepare 

 a summative report on the activities of the Lay Chaplains to the Denominational 
Convenor  

 an annual report to the congregational AGM 
  
 Register the following documents with the CUC Office in a timely manner: 
 

 endorsement document of new lay chaplains, along with candidate’s information 
sheet and contract   

 renewal form for status of lay chaplain 
 extension of term application letter for lay chaplain that includes statement of 

rationale 
 lay chaplaincy training fund levy annually by December 31st   
 notification of any lay chaplain retirements/resignations  

 
 
Composition 
 
LCC Membership:    
 
The Committee is composed of 6 members as follows: 
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 4 members of the congregation 
 1 current Lay Chaplain (liaison) 
 The Minister 

 
Retired or current Lay Chaplains are welcome to attend meetings but have no voting privileges. 
 
Congregational members on the Committee should be members who have some knowledge of 
the program or who can provide leadership, such as retired Lay Chaplains, board members, 
retired ministers and others who have provided leadership to the congregation.   
 
Chair of LCC: The Chair will be selected from among the congregational members of the 
Committee. 
 
Role of LC Liaison: The LC Liaison shall represent the Lay Chaplains by providing input to the 
LCC from the Lay Chaplains on various matters including training requests, administrative and 
operational issues, marketing opportunities, etc and will report back the Lay Chaplains with 
respect to decisions of the LCC.  
 
The LC Liaison will not participate in interviewing new Lay Chaplain candidates or in evaluation 
of Lay Chaplains. 
 
Role of the Minister: The Minister will act in an advisory capacity to the LCC and will be 
consulted at the time of recruitment of new Lay Chaplains and at the time of evaluation . The 
Minister can provide assistance in training, support and mentorship to the Lay Chaplains 
through the Lay Chaplains Support Group (see Part 6).  
 
Voting: Each member of the Committee has a vote, except the LC Liaison must abstain from 
voting on matters of remuneration and contract decisions.  
 
Committee Meetings:    
The LCC will meet regularly and at least four times during the calendar year to discuss the Lay 
Chaplains’ feedback and needs regarding rites-of-passage observations, resources, training, 
funding for training and outreach. It also permits policy approval, Manual updates and revisions, 
budget considerations, activity reporting and other requirements of the programme.    
 
The LCC shares minutes of meetings, except for matters relating to employment, with the LC 

Support Group. The LCC reports on the activities of the Lay Chaplains to the Denominational 

Convenor, and thus to the congregation's Board of Trustees 

Term of Membership: The term for serving on the LCC will be three years, which term is 
renewable for two more terms.  
 
Budget: 
The annual Lay Chaplaincy Committee budget will provide an annual training subsidy of $150 
for each Lay Chaplain’s attendance at approved CUC LC training. The LCC will also cover the 
cost of business cards. 
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Part Three: Personnel Policies regarding Lay Chaplains 

Recruiting and Selecting Lay Chaplains  

The LCC is responsible for finding qualified applicants within the year preceding the retirement 
of a Lay Chaplain.  
 
Eligibility of Candidate 
In additon to the Qualifications and Qualities set out in the CUC LC Program Manual, a 
candidate must have been a member in good standing of the congregation for at least a year 
preceding candidacy. A candidate will only be considered for an interview if he/she agrees to a 
Police Records Check, if chosen as the successful candidate. 
 
To avoid any conflict of interest, a member of the Lay Chaplaincy Committee must be off the 
committee for at least a year before applying for lay chaplaincy. 
 
Search Committee 
The LCC Chair notifies the Board of a pending or actual vacancy, and requests the appointment 
of a Search Committee. This includes a member of the Lay Chaplaincy Committee, a Board 
Member, and two members of the congregation. Active Lay Chaplains are not included in the 
search committee. The Minister acts in an advisory capacity to the Search Committee and is to 
be consulted prior to consideration of any candidate. The Search Committee conducts the 
interview of candidates and conducts the referenced checks and notifies the Safe Steps lead 
(DLRE) of the name of the proposed candidate so a Police Records Check can be initiated. 
 
Steps Normally Followed:  

1. The position is advertised in First Light; 
2. The applicants are provided with information regarding the nature of the Lay 

Chaplaincy role; 
3. A copy of the Lay Chaplaincy Manual is provided; 
4. The Chair of the LCC informs the Board of Trustees promptly of the successful 

candidate(s) following the interviews and reference checks. 
5. Selection Committee through the Chair of the LCC recommends a candidate for a 

new chaplain to Board and notifies the Safe Steps lead (DLRE) to initiate a Police 
Records Check; or Lay Chaplaincy Committee through the Chair of the LCC 
recommends re-appointment of a chaplain, or extension of a chaplain’s term of 
office. 

6. Board approves candidate, recommendation to re-appoint or extend term. 
7. The Chair of the LCC advises the CUC-LC Program Steering Committee Liaison to 

recommend the candidate for CUC-LC Program Steering Committee approval 
8. Congregation appoints candidate at next suitable congregational meeting. 
9. Candidate signs contract with the congregation. (see Appendix A for sample 

Contract) 
 
Term of Appointment  
The term of Lay Chaplains at First is six years, to be reaffirmed annually by the congregation at 
a congregational meeting, usually the AGM. The LCC and the Board may recommend 
termination of registration as a Lay Chaplain to the CUC if a Lay Chaplain fails to fulfill the 
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responsibilities of the position, or fails to maintain active membership in the Congregation. 
Extensions of the term will be in accordance with CUC policy. 
 
 
Rededication -- Lay Chaplains’ Sunday 
One Sunday morning will be set aside annually as Lay Chaplains’ Sunday. Lay Chaplains will 
participate in a re-dedication ceremony with the Congregation, in which Lay Chaplains and the 
Congregation reaffirm their unique relationship with one another.  
 
Resignation  
A Lay Chaplain who wishes to resign must give 90 days notice to the Board, so that a successor 
can be recruited, trained and appointed, ideally before the effective date of resignation. A Lay 
Chaplain who has resigned is expected to carry out the roles and responsibilities of a former lay 
chaplain unless the LCC determines otherwise. The LCC will notify the CUC immediately to 
ensure the marriage registration is rescinded. 
 
Retired/Retiring Lay Chaplain 
As the end of the term of a Lay Chaplain approaches, the LCC is responsible for appropriate 
exiting and recognition strategies and be sensitive to the feelings of loss that a retiring lay 
chaplain will likely experience. The LCC wil consult with the Minister in providing this 
recognition. The LCC will also notify the CUC immediately to ensure the marriage registration is 
rescinded. 
 
Role of the Retired Lay Chaplain 
Retired Lay Chaplains cannot legally officiate at a wedding ceremony as they are no longer 
licensed to perform weddings. When a retired Lay Chaplain is asked to officiate at a wedding 
ceremony s/he should decline, explaining that s/he is no longer licensed and explain the 
protocol around not performing services as a lay chaplain. (See below.) If the situation is one of 
exceptional circumstances, the Lay Chaplain must discuss the situation with the LCC and if 
approved, must team up with a currently licensed Lay Chaplain who can fulfill the legal 
requirements of the ceremony. The licensed Lay Chaplain will be paid the fee for the service. 
 
When a family specifies explicitly that it wants a particular former lay chaplain to perform a 
memorial service or child dedication, the retired lay chaplain should decline and explain the 
protocol around not performing services as a lay chaplain. The said lay chaplain should strongly 
consider the following responses: 
 

 request that the practising lay chaplain be present 
 agree to do the service without the claim that s/he is or was a lay chaplain 
 do the service at an alternate location from the church 
 provide the service free of charge 

 
Intern Minister as Lay Chaplain 

As part of its responsibility as a Teaching Congregation, Toronto First undertakes to provide its 
Intern Minister with experience in conducting rites of passage. Where the Minister and the Intern 
Minister agree, the Intern shall be added to the roster of Lay Chaplains and participate in rites of 
passage as appropriate.  While acting in the role of Lay Chaplain, the Intern Minster shall be 
held to the same standard as other Lay Chaplains but remain under the review and evaluation 
of the Minister and the Intern Committee. The Intern Minister shall participate in the meetings of 
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the Lay Chaplain Support Group unless otherwise agreed. The Minister will notify the CUC 
immediately upon completion of the internship, to ensure the marriage registration is rescinded. 
 

 
Evaluation of Lay Chaplains 
The LCC is to conduct on-going performance evaluations of the Chaplains. (See Part Five for 
details of the Evaluation Process) 

Termination 
Careful screening, ongoing training, and established policies and related procedures will provide 
sufficient Congregational support for a Lay Chaplain who is happy, effective and competent in 
his/her role.  When a Lay Chaplain’s performance is deemed to be unsatisfactory, based on 
evaluation or through the complaints process, termination of his/her contract may be necessary.  
The LCC will notify the CUC immediately to ensure the marriage registration is rescinded. 
 

Dealing with Complaints 

Complaints Process 

All complaints received regarding a lay chaplain shall be referred to the Chair of the LCC. 

The following complaint and dispute resolution procedures are those adopted by First and are 
consistent with those recommended by the CUC: 
 

1. Most disputes and complaints involving lay chaplaincy can and should be resolved at the 
congregational level.  The Chair of the LCC will advise the CUC- LC Program Steering 
Committee as early as possible of issues which appear likely to involve public profile or 
legal liability (e.g., misconduct or misuse of the licence).  The CUC– LC Program 
Steering Committee should also be advised whenever a lay chaplain’s position is 
terminated for cause. 
 

2. When a complaint is received by the LCC, the lay chaplain whose conduct is the subject 
of the complaint shall be informed immediately and be given a copy of a written 
complaint, if applicable. The LCC will provide the lay chaplain with an opportunity to 
respond within 10 days.  Careful documentation of such complaint, the notice to the lay 
chaplain, and the lay chaplain’s response is strongly encouraged.  The complainant will 
be fully informed of the procedure and be provided with a copy of the lay chaplain’s 
response. 

 
3. The complaint and response will be considered at the first meeting of the LCC following 

the completion of the above process and the lay chaplain will be present at the meeting.  
 

4. The LCC may: 
 
a) determine that no further action is needed 

b) attempt to resolve the complaint informally 

c) refer the complaint to the congregation’s Board for action 
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5. Where the issue cannot be dealt with at the congregational level, the Chair of the LCC 
will refer the matter to the CUC-LC Program Steering Committee and the CUC complaint 
resolution process as set out in the CUC Lay Chaplaincy Program Manual will be 
followed.  
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Part Four: Training and Development for Lay Chaplains 

Training Plan 
All candidates for Lay Chaplain should read the CUC Lay Chaplaincy Program Manual and this 
Policy Manual to familiarize themselves with the program. Training may begin even before a 
candidate is formally accredited by the CUC.  
 
The CUC Lay Chaplaincy Program Steering Committee oversees and implements the Lay 
Chaplaincy Program. To be adequately trained for the role of lay chaplain, the CUC considers 
that each lay chaplain must attend the basics training program Designing and Leading Rites of 
Passage early in his/her mandate, and preferably before beginning to act as lay chaplain. In 
additon, to maintain and develop skills, each Lay Chaplain is expected to attend regular 
enrichment training sessions.  
 
At Toronto First, there is a comprehensive training program for new Lay Chaplains, so that they 
may understand the requirements, the expectations, and the steps required to acquire and/or 
augment their skills and abilities. 
 
The following sets out the Training Plan for Lay Chaplains at the First Unitarian Congregation of 
Toronto. 
 

1. Orientation Session with the Lay Chaplain Support Group 
As soon as the approval of an applicant for Lay Chaplain has been confirmed by the 
Board, the applicant will begin attending the LCSG monthly meetings. Attendance is 
required. 
 
The orientation session will cover specific areas of the program and the role, and 
answer questions. 
 

2. Lay Chaplain Support Group Meetings 
The principal training component of these meetings is the use of case studies. Each 
month members of the group present case studies based on their own experience of 
chaplaincy. New Lay Chaplains will be expected to contribute as well, focusing on 
issues arising. 
 

3. Mentors 
The new Lay Chaplain will have two mentors: 
a)  the outgoing Lay Chaplain whom they are replacing, and 
b)  one of the continuing Chaplains. 
 
The mentors’ role is to answer questions, explain the processes, procedures, and – 
more importantly – the nuances of Lay Chaplaincy, and to provide opportunities to 
shadow. 
 

4. Shadowing 
Shadowing is an important part of Lay Chaplain training. Shadowing normally begins 
after the candidate is approved by the Board but does not require appointment. The 
following is a suggested minimum of shadowing activity: 
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a)  Weddings: Prior to the commencement of the Lay Chaplain’s activities, follow the 
development and delivery of three weddings. This involves attending the initial 
meeting and any subsequent meetings and/or rehearsals, and attending the 
wedding. 
 
b)  Funerals/Memorials: Due to the less frequent nature of these services, a new Lay 
Chaplain should follow the development and delivery of one funeral or memorial 
service prior to commencing their service delivery. At least one more service should 
be shadowed prior to the end of the Lay Chaplain’s first year. 
 
c)  Child Dedications: Due to the less frequent nature of these services, a new Lay 
Chaplain should follow the development and delivery of one child dedication service 
prior to commencing their service delivery if possible, but prior to the end of their first 
year. 
 
Lay Chaplains should be proactive about asking not only current Chaplains, but also 
ministers about shadowing their upcoming ceremonies.  They should, if possible, 
conduct only services for which they have completed their shadowing requirements.   

 
5. Basic Training Requirement  

New Lay Chaplains must take CUC basic training, Designing and Leading Rites of 
Passage, at the first regional opportunity, preferably before being confirmed as a Lay 
Chaplain. 

 
Additional Annual Training and Enrichment 
It is expected that each Lay Chaplain will participate in at least one training/ enrichment session 
each year, within reasonable limits of time and cost.  
 

a. Mid-Winter Retreat 
Members from congregations and fellowships in southern and south-western 
Ontario and eastern Quebec get together for an annual two-day Mid-Winter 
Retreat in February which includes training and informal discussion of mutual 
concerns planned by the Congregations of Greater Toronto (UCGT). Lay 
Chaplains at First are encouraged to attend the CUC training offered at Mid-
Winter retreat, each year that they are a Lay Chaplain. New Lay Chaplains 
will attend the MW training in the year immediately following their 
appointment. 
 

b. CUC Additional and Enrichment Training  
There are also opportunities for enrichment training throughout the year; 
including the day prior to the CUC Annual Conference and Meeting in May. 
Enrichment courses are open to those who have the stipulated amount of 
experience as a lay chaplain.  

 
c. Other Training 

During their term Lay Chaplains should look for other opportunities for 
training including workshops offered at other congregations, funeral homes, 
grief counselling and public speaking. 
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Tracking the Completion of Training by Lay Chaplains 
The CUC has a system to monitor and track attendance at Lay Chaplain training sessions. Lay 
Chaplains will record their training and report it annually to the LCC. 
 
Reimbursement of Lay Chaplain Training:   
Each Lay Chaplain will receive a subsidy of up to $150 annually for attendance at a CUC 
approved training program.  
 
In accordance with congregational policy, other expenses for Lay Chaplain training may be 
covered by cheque exchange. 
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Part Five: Lay Chaplain Evaluation Process    

Evaluation Process                                                                                                          

Rationale 
 
The Lay Chaplaincy Committee has instituted a process of “supportive evaluation” for the Lay 
Chaplains at Toronto First.  We recognise that evaluation often has a negative connotation. 
However, we believe that for Lay Chaplains, who are essentially working on their own in 
demanding situations, the process of evaluation can provide an opportunity to reflect on the 
work they do, and to see their work as others see it. 
 
Lay Chaplains receive some informal feedback from the people they serve. Clients express 
gratitude and appreciation for an appropriate ceremony. People attending a wedding or 
memorial service may express interest in using the Chaplain for their own service. The 
Committee requests and keeps copies of more formal responses to a questionnaire sent to 
couples married by the Lay Chaplain (see below). 
 
Occasionally problems may arise in preliminary interviews, when the prospective clients and the 
Chaplain do not appear to be compatible. This is not a matter for evaluation, but is up to the 
Chaplain’s judgment to refuse the assignment if necessary. 
 
In order to provide the Chaplain with a proper evaluation, the Congregation uses a four-part 
process involving three people:  the Lay Chaplain, a trusted peer, and a member of the LCC.   
 
Self Evaluation 
The Chaplain conducts a self-assessment of his/her own performance, using a checklist as a 
guide. S/he might identify some particularly difficult situations, and think about alternative ways 
they could have been handled, or how they might have been avoided.  S/he might identify some 
further training or other helpful resources. 
 
Observation 
The Lay Chaplain selects a trusted peer, either a more experienced current Chaplain, or one 
who has retired. This person sits in on the process of at least one ceremony, from the initial 
meeting through the service itself.  Again using a checklist as a guide, the peer will thoughtfully 
and carefully observe the process, noting the areas of strength and those in which there might 
be some improvement. 
 
Client Input 
The LCC will send out a short questionnaire to three couples who have been married by the Lay 
Chaplain and whom the Lay Chaplin has identified. The information is returned to the LCC 
Chair. 
 
Evaluation Meeting and Report  
The final step is a discussion among three parties.  A member of the Lay Chaplaincy Committee 
facilitates the meeting. The Lay Chaplain presents her/his own analysis, including any proposals 
for further training or development. The peer presents her/his observations, also noting any 
“next steps.” The LCC member reports on information received from clients.  Any differences in 
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perception can be discussed.  At the end of the session, the facilitator sums up the discussion, 
with particular attention to further steps or recommendations coming out of the discussion. The 
evaluations of all three parties are kept on record by the LCC. 
 
Frequency of Evaluation 
During the first year of lay chaplaincy there will be ongoing and informal evaluation though 
mentoring. At the end of the first and fourth year of his/her term, the Lay Chaplain will participate 
in a formal evaluation.  
 
In the interim years, on an annual basis, the LCC will review any the further steps or 
recommendations of the evaluation, and ensure that action has been taken.  That meeting is 
sufficient to meet the CUC’s evaluation requirements. 

Checklist 
Lay chaplains are evaluated using the following rating scale: 

 Strongly developed (S) 
 Well developed (D) 
 Average (A) 
 Weak  (W) 
 Needs work  (U) 

 
Criteria for Evaluation include: 
Initial Interview 

 Understanding and compassion 
 Open and straightforward communication 
 Appropriate advice, comments, and suggestions 
 Adequate explanation of Unitarianism 
 Suitable social skills 
 Develops trust 
 Takes initiative appropriately 
 Maintains appropriate pprofessional boundaries 
 Open to opinions from others 

 
Preparation for Rites of Passage 

 Effective use of ritual 
 Music 
 Readings 
 Prayer or meditation 
 Sensitivity to special needs or requirements of  couple/family 
 Back-up plans for ceremony  
 Humour 

 
Presentation of Rite 

 Speaking voice projects adequately and pleasantly 
 Professional personal appearance/grooming 
 Proper demeanor/presence  
 Punctuality 
 Works well under pressure/stress 

 
Working relations 
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 Uses open and straightforward communications 
 Good record keeping 
 Learns from experience 
 Takes praise well 
 Takes criticism well 
 Can admit to lack of knowledge or ability 
 Works cooperatively 
 Organizational skills 
 Protects confidentiality 
 Contributions to program: 

 attendance at training and/or coaching sessions and level of contribution  
 sharing useful liturgical materials, interpreting the program within and without the 

congregation 
 assistance in programme’s tasks (Manual revision, maintenance of the 

Chaplains' library, writing “Chaplains' Chat” submission, etc.) 
Additional areas 

 Adequacy of support from the Congregation (LCC group, minister, Administrator, 
Convenor, Board) 

Chaplain’s Self-assessment Checklist 

Using the criteria above: 

 What are your strengths as a Chaplain? 
 What part of your Chaplaincy needs improvement? 
 What kind of training do you want?    

 For the areas which need improvement 
 For general professional development 

 Are there ways for the Lay Chaplaincy Committee, Support group, Convener, 
Administrator, Board or ministers to provide assistance or support for you as a 
Chaplain? 

 

Sample LCC letter for Input from Couples 
Dear Friends, 
 
We were pleased to be able to provide the services of one of our Lay Chaplains to officiate at your 
wedding service. As part of our effort to provide dignified, personal and meaningful services to people 
who come to us, we would like to ask you a few questions about your experience working with our Lay 
Chaplain (insert name). Thank you for your assistance.   
 
1. Prior to the service, what aspects of the work with the Lay Chaplain did you find most helpful?   
2. Were your questions and concerns answered adequately? 
3. Did the service you planned with the Lay Chaplain meet your expectations?   
4. Would you recommend this Lay Chaplain to a friend who was planning a wedding? 
5. Do you have any other comments regarding your experience with this Lay Chaplain? 

 
Yours sincerely, 
 
(Name)   
Chair Lay Chaplaincy Committee 
First Unitarian Congregation of Toronto 
(e-mail address) 
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Part Six: Lay Chaplains’ Support Group and Other Resources 

Purpose: 

The Lay Chaplaincy Support Group (LCSG) is to provide a forum for current lay chaplains to 
directly support each other in their role as lay chaplains. 
 
Membership:  The LCSG core membership is composed of the current Lay Chaplains. Ideally it 
will also include the Minister and one or more former Lay Chaplains and the Chaplain Co-
ordinator. The minister can provide assistance in training, support and mentorship. Any former 
Toronto First Lay Chaplain is welcome to attend the regular meetings. 
 
Meetings:  The LCSG normally meets monthly between September and June. Extraordinary 
meetings may be held with the agreement of the majority of core members.  A rotating chair is 
selected from among the Group's members and there is a note taker. The purpose of the 
meetings is to support each other by sharing case studies and strengthening relationships.  

The meetings usually consist of: 
 Opening reading and chalice lighting 
 Check-in 
 One or two case studies. Each case study consists of a short description of a real incident. 

The presenting Lay Chaplain describes the situation and the group discusses how to handle 
it, and any dilemmas or problems inherent in the situation 

 Discussion of Lay Chaplain business; any relevant issues 
 Closing reading and extinguishing chalice 

 

Responsibilities:  

 initial orientation and ongoing mentoring of Lay Chaplains;  
 addressing liturgical concerns and officiating techniques through case studies; 
 identifying training and enrichment courses for Lay Chaplains; 
 identifying administrative and operational issues to the Congregational Lay Chaplains 

Committee (LCC); 
 identifying marketing opportunities to the LCC; 
 maintaining and sharing appropriate resource materials; 
 establishing a profile within the congregation through monthly contribution to Chaplain’s 

Chat in the congregational newsletter  
 conducting or participating in a significant way  in an annual service; 
 preparing required annual statistical reports for the LCC;   
 maintaining minutes of LCSG deliberations;  
 recommending necessary revisions to the Policy Manual to the LCC, 
 establishing relationships with officiants in other UU congregations for the support of and 

to address the needs of the Lay Chaplains 
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Relationship with LCC:  The LCSG reports to the Lay Chaplaincy Committee (LCC) through its 
liaison member on the LCC. The liaison member is a current Lay Chaplain and is a voting 
member of the LCC (except in employment matters). The LCSG and the LCC share minutes of 
meetings except for matters relating to employment. 

Other Support Resources 
 
The Minister 
The minister, as the professional person best equipped to evaluate the quality of rites of 
passage, may assist in assuring the highest quality of rites of passage performed. The minister 
can provide assistance in training, support and mentorship.   
 
Ministers of First Unitarian are available to answer questions and consult with Lay Chaplains 
about difficult situations. Since Lay Chaplains do not provide counselling to families, couples or 
individuals, any concerns that arise in a rite-of-passage situation should be discussed with a 
minister. Ministers can refer clients to counsellors or therapists upon request. 
 
Regional Lay Chaplains’ Groups 
Not formally constituted, these periodic meetings of Lay Chaplains who serve congregations 
within specified geographic regions (e.g. the Greater Toronto Area) may be initiated by 
individuals or a group of Lay Chaplains. The meeting agenda usually addresses matters of 
mutual concern. A social time normally follows these meetings.  
 
CUC Lay Chaplains Regional Gmail  
When Lay Chaplains are confirmed at the CUC, their contact information is added to the 
Regional Lay Chaplains gmail. This is a resource that Lay Chaplains can use to ask questions 
about unusual services, get samples of services performed by other Lay Chaplains, and for 
general support. NB: contact the CUC Administrator to ensure your contact information has 
been added to this list.  
 
Resource Materials: 
CUC Lay Chaplaincy Program Manual – Lay Chaplains will receive a copy of the CUC Manual 
upon appointment and when the Manual is updated. 
 

First Unitarian Congregation of Toronto Lay Chaplains’ Policy Manual – Lay Chaplains will 
receive a copy of this Manual upon appointment, and when the Manual is updated. 
 
See Appendix E: Sample Resources (p 29) 

 #1 Letter responding to Inquiry  

 #2 Wedding Interview form 

 #3 Memorial Service Interview form 

 #4 Funeral Master and Sample Readings for Memorial Services 

 #5 Child Dedication Master 
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Part Seven: Administering Requests for Lay Chaplain 
Services  
 
Requests for Lay Chaplaincy Services: 
 
The most common ways people contact First to inquire about booking a Lay Chaplain are 
through an email or phone call sent to the Lay Chaplaincy Coordinator; phone call to the church 
office, and/or direct contact with a Lay Chaplain. 
 
Role of the Lay Chaplaincy Coordinator: 

 
The Coordinator’s role is to link those requesting the services of a Lay Chaplain (or information 
about services) by forwarding the request to the next available Lay Chaplain as quickly as 
possible.   
 
Responsibilities of the Lay Chaplaincy Coordinator: 
 
The Coordinator: 

 picks up the LC answering machine messages on a daily basis. 
 maintains a record of all services inquiries of requests for Lay Chaplains (including 

name, date, email address, phone number and type of service requested).  
 maintains a list of the number and sequence in which inquiries have been referred to 

each Lay Chaplain for assignment 
 assigns inquiries to Lay Chaplains based on the roster 
 keeps a schedule of all services being performed by the lay chaplains 
 keeps a copy of all services being performed by LCs for emergency purposes. 

 
On receipt of a request the Coordinator contacts the next scheduled Lay Chaplain in the rotation 
as soon as possible (within 12 hours of receipt). The Coordinator may need to call or e-mail the 
Lay Chaplain to assess availability, and forwards the message to the one assigned.  If the 
request comes from the church office by direct telephone contact with an office volunteer, the 
office volunteer records the information and immediately forwards that information to the 
Coordinator.  
 
The Coordinator attempts to refer callers requesting Lay Chaplaincy services in the areas 
beyond the GTA to the appropriate congregation. 
   
Back Up Coordinator 
If the Coordinator is temporarily unavailable to act, the Coordinator will arrange for a back-up 
Coordinator to act in the Coordinator’s absence.  
 
Statistical Reports 
The Coordinator maintains a record of the number of referrals and the types and numbers of 
services performed, and future bookings. The Coordinator provides regular statistical reports to 
the Lay Chaplaincy Committee, as requested.  
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Responsibilities of the Lay Chaplain: 
The Lay Chaplain should respond to the Coordinator within 12 hours of the Coordinator’s 
message or the call may be referred to the next Lay Chaplain on the list.  If the twelve-hour 
period ends after 9:00 pm, the reply period will be extended to 9:30 am the following morning.  
 
The Lay Chaplain shall respond to the request by phone or email within 24 hours of receipt. 
(see sample email response in Appendix E) 
 
If a Lay Chaplain receives a request for a rite of passage directly from a client, friend, funeral 
home, s/he may perform that ceremony regardless of the rotation system.  However the Lay 
Chaplain must notify the Coordinator as soon as possible so the Coordinator can note this 
ceremony as part of the ongoing records.  
 
Absences 
Lay Chaplains are requested to advise the Coordinator and fellow Lay Chaplains of the dates of 
any planned absences.   
 
Emergency Back-Up Procedures: 
 The following procedures are essential, for good public relations and corporate and personal 
liability. Toronto First does its best to have an officiant present at a confirmed rite of passage, 
and to provide back-up if a Lay Chaplain cannot attend due to an emergency.  
 
The Coordinator maintains an up-to-date schedule of the services for which Lay Chaplains are 
booked. Where possible, the list should include the names and contact numbers of those 
involved, and the time and place of the ceremony.  In an emergency the Coordinator will attempt 
to recruit a substitute officiant from among Toronto First Lay Chaplains, those from area 
congregations, the minister or another minister.  
 
The Lay Chaplains maintain a current list of the ceremonies they have agreed to perform (made 
available to the Chaplain Coordinator) that includes: type of ceremony; date, time, venue 
address, the names of the principals.  
 
The presiding Lay Chaplain will provide an electronic copy of the ceremony in advance, where 
feasible, to the client and to the other Lay Chaplains for use in the event of emergency.  
 
 
Requests for Booking Facility Rentals: 
All requests for the use and/or rental of space, equipment, food services, music services, 
meetings, receptions, etc. at Toronto First are referred to the Church Administrator.  
 
Reporting and Record Keeping:  

 
Each Lay Chaplain keeps a record of the number and type of services performed during the 
year and in consultation with the Coordinator, provides the Lay Chaplaincy Committee with an 
annual report of same. The LCC then informs the CUC as part of the licence renewal process. 
 
As required by the Marriage Act, each Lay Chaplain maintains an up-to-date Marriage Register, 
provided by First. These registers are legal documents. Failure to maintain them can result in 
serious consequences for First, and the individual Lay Chaplain. 



21 

 

 
The Lay Chaplain should also promptly record memorial/funeral and child dedication services in 
the Registers provided for that purpose since these may be needed at a future date by family 
wanting some record of this information. Other services (vow renewal, coming out ceremonies, 
etc.) should also be recorded for congregational statistical purposes. When Registers are filled, 
they are given to the Congregation’s archivist or such other person who may be designated.  
 
Administrative Support: 
The Office Administrator provides and co-ordinates administrative support for Lay Chaplains 
and works collaboratively when the Lay Chaplain is conducting a service to be held at First to 
ensure the space is set up appropriately.  
 
The Administrator will ensure that any requests for rental for Lay Chaplain led rite of passage 
will be responded to in a timely manner, including follow up.  
 
The Administrator will arrange for a custodian to be present before, during and after the service 
unless the Lay Chaplain indicates it is unnecessary. 
 
The Administrator will provide each Lay Chaplain with current Alarm codes, and an access key 
for the administrative office, photocopy room, kitchens, worship and meeting spaces.  
Lay Chaplains may also use Congregation telephones, computers, fax and photo copy 
machines in carrying out their responsibilities.   
 
Lay Chaplains will arrange for appropriate meeting space with the Administrator in advance. Lay 
Chaplains will not use staff offices for client meetings. Arrangements for off-hour use must also 
be made in advance with the Administrator, to allow the Administrator to adjust custodian 
schedules so as not to interfere.  
 
When the Lay Chaplain is conducting a Memorial Service at First, the Lay Chaplin will provide 
the Administrator with an outline of the service in advance so the Administrator can arrange for 
an Order of Service, if requested. The Lay Chaplain will provide the Custodian with a list of 
items needed for the Memorial Service e.g. hymnals, Kleenex, table for flowers or candle, etc. 
 
Specific Administrative Support 

 Use of the Congregation photocopier and fax machines, phones and e-mail 
 Use of stationery supplies and postage meter for relevant mailings 
 Access to First’s facilities for interviews and meetings 
 Access to computers for Lay Chaplain related use. 
 
Materials and Supplies 

 Resource literature  
 Current checklists and service outlines for wedding, funeral/memorial, and child dedication 

services brochures, and other appropriate Unitarian interpretive materials 
 Lay Chaplains’ Policy and Procedures Manual 
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Part Eight: Fees for Services 

 
Fees for Lay Chaplaincy Services: 
 
Payment of fees: 
Fees may be paid in cash or by cheque. All cheques should be made out to First Unitarian 
Congregation of Toronto.   
 
All funds collected, whether by cash or cheque, are to be deposited by the Lay Chaplain (see 
Appendix B Deposit Form) in the secure drop box outside the office. Once the ceremony is 
completed the Lay Chaplain will request reimbursement through the Invoice and Request for 
Cheque (See Appendix C Invoice and Cheque Requisition Form).  
 
Basic Fee Structure: 
In consultation with the Lay Chaplains, the Lay Chaplaincy Committee recommends a basic fee 
structure for rites of passage to the Board of Trustees. The current fee is $350 for weddings and 
funeral/memorial services and $275 for child dedications.  
The fee has three components: 

1. a contribution to the congregation’s overhead ($110 for weddings and 
funerals/memorial services; $85 for child dedications) 

2. an obligatory per-service levy to the CUC lay chaplaincy training fund as set by the 
CUC  (currently $15); and  

3. remuneration for the Lay Chaplain (the remainder of the fee obtained) – currently 
$225 for weddings and funerals, and $175 for dedications. 

 
Deposit 
The first two components of the fee structure comprise the non refundable Deposit for each rite 
of passage ($125 for funerals/memorial services; $100 for child dedications). It is highly 
recommended that the Lay Chaplain obtain the non-refundable Deposit at the initial meeting 
with the client. Although payable to First, it will be paid to the Lay Chaplain if a ceremony is 
cancelled, in recognition of interview and preparation time. 
 
Reducing/Waiving Basic Fee 
A Lay Chaplain may in his/her discretion charge less than, or waive, the basic fee. Where 
feasible, however, the fee should be not less than the Deposit. Any amount over the Deposit will 
be paid to the Lay Chaplain.  The Lay Chaplain will consult with the LCC in the event the Lay 
Chaplain feels the service should be provided pro bono. (see below). 
 
Rehearsal Fee 
Lay Chaplains may charge an additional $50.00 for a wedding rehearsal in the (416) and (647) 
areas, $100 beyond these areas. 
 
Fees for Subsequent Ceremonies/Requirements 
Occasionally a Lay Chaplain is asked to meet with the couple/family after the initial ceremony, 
for example to sign documents when a legal component of the ceremony was missing (e.g. 
marriage licence, capacity, informed consent, or unlicensed officiant). 
 
In these circumstances the Lay Chaplains may use their judgment in determining a fee. If there 
is a second ceremony, it is recommended that a full fee be charged for it. If it is merely the 
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formality of signing documents, a suggested minimum fee is $50. The meeting should be at the 
convenience of the Lay Chaplain.  
 
Mileage  
The Ontario Government rate (currently $.40 per kilometer) may be charged for all travel 
beyond 40 km of Toronto City Hall.  This should be discussed with the clients in advance.  
 
Services Performed at Request of the Minister 
Where the minister would normally perform a service, but is unable to do so, if a lay chaplain is 
conducting the service, there will be no fee charged to the member.  The lay chaplain will be 
reimbursed the regular fee by the church.   As usual, the lay chaplain may waive his/her fee 
 
Pro Bono Community Outreach 
Lay Chaplains may perform rite of passage services pro bono as outreach to the community at 
large (for instance, in homeless shelters, for low-income individuals.) If a Lay Chaplain performs 
a pro bono rite of passage and is given an honorarium, the Lay Chaplain is entitled to the entire 
amount of the honorarium up to the amount of the Deposit, as established by First. 
 
Special Circumstances: 
Lay Chaplains are asked to report to the Lay Chaplaincy Committee circumstances in which the 
distance traveled or the complexity of arrangements called for extraordinary expenditures 
leading to a higher fee. (The Lay Chaplain may require the clients to pay these in advance). 
 

Depositing, Recording and Processing Lay Chaplaincy Fees: 

As soon as possible after receiving the Deposit or fees, the Lay Chaplain will complete the 
Congregation’s Deposit Form (see Appendix B) and deposit the form and fee in the safe outside 
the Office. Once the ceremony is completed the Lay Chaplain shall request the LC 
remuneration by completing a Cheque Requisition form (see Appendix C) and Summary 
Financial Report Form (see Appendix D) and depositing it as directed by the bookkeeper. 
 
NB: The Lay Chaplain must deposit all funds received, including fees for rehearsals and 
honoraria, followed by a Cheque Requisition and Summary Financial Report. 
 
Account codes are required on accounting forms as follows: 
 Deposit – 4150 
 Cheque Requisition – 4152 
 Training Reimbursement – 4154 
 
 
The LC will complete the Chaplains’ Invoice and Cheque Requisition Form which will be given 

signed by the Denominational Convenor and given to the Bookkeeper. The bookkeeper will 

issue a cheque for the Lay Chaplain. 

At the end of each fiscal year the LCC will provide the bookkeeper with a summary list of all 

services, excluding pro bono services. The bookkeeper will then calculate the training levy ($15 

per service) and submit a cheque to the CUC. 
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Part Nine – Marketing and Promotion 

 
Promoting the Lay Chaplaincy Programme  
 
The primary means of promoting First’s programme are: the website, dissemination of 
brochures, distribution of business and advertising cards, word of mouth and referrals from 
wedding planners and venues. 
 
First’s Web Page:   
The LCC will ensure that information and photos on the Lay Chaplain pages are up to date and 
accurate. 
 
Interpretative Brochures: 
Brochures describing the services provided by Lay Chaplains should be displayed prominently 
where members and visitors to the Congregation can take copies with them. These can also be 
left behind at wedding venues and distributed to funeral homes.  
 
Personal Business Cards:  
The LCC will ensure each Lay Chaplain has a personalized card provided to give to interested 
contacts at events and/or left behind at wedding venues and funeral homes. 
 
Internal Promotion: 
Described as the Congregation’s ‘silent ministry’, Lay Chaplains are encouraged to tell and 
illustrate the story of the program through articles in Congregational publications, wall displays 
and/or participation in Sunday services and major meetings.   
 
Word of Mouth:  
Former clients, family members and friends who have been impressed by a Lay Chaplain’s 
performance at a rite of passage ceremony serve as good promoters of the service.  Members 
and friends of the congregation can also advise family members, friends and workplace 
colleagues of the availability of services based on Unitarian principles. 
 
 
External Possibilities: 
The LCC may consider: 

 Networking at Trade Shows and Publications 
 Local Newspaper Articles 
 Direct outreach to Funeral Homes 
 Mainstream Media Interviews 
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Appendix A 
 
FIRST UNITARIAN CONGREGATION OF TORONTO 
LAY CHAPLAINCY PROGRAM 
 
LAY CHAPLAIN CONTRACT 
 
AGREEMENT between 
 
THE BOARD OF TRUSTEES of the First Unitarian Congregation of Toronto. 
              
                      AND 
 
________________________________________________   Lay Chaplain 
 
 
THE LAY CHAPLAIN agrees: 
 
A.   ACCOUNTABILITY 
 
(1)  to be a member in good standing of the First Unitarian Congregation of Toronto; 
 
(2i  to be accountable to, and to follow the policies of the Lay Chaplaincy Committee (LCC), and 
through the Committee, to the Board of Trustees of the First Unitarian Congregation of Toronto; 
 
(3)  to fulfill the basic professional responsibilities of the position (i.e. being punctual; keeping 
appointments; making alternative arrangements when necessary; maintaining accurate records, 
wearing appropriate attire, etc.); 
 
(4)  that rites of passage for members of the Congregation are provided by the minister; and that 
if the Lay Chaplain receives a request for a rite of passage from a member of the Congregation, 
or from an area served by another Lay Chaplain, to refer it to the minister or Lay Chaplain, and 
to obtain that person’s permission before the Lay Chaplain proceeds; 
 
(5)  to adhere to the legal requirements of the Marriage Act of the Province of Ontario; to 
complete and promptly forward required documents;  to maintain appropriate Congregation 
registers respecting performance of all rites of passage; and to return the Marriage Register to 
the Congregation upon completion of the appointment; 
 
(6)  to keep a record of ceremonies performed, and to furnish statistics of these to the 
Congregation's LCC for completion of the LCC’s report to the AGM of the Congregation, and of 
annual returns to the  Canadian Unitarian Council (CUC) in a timely fashion; 
 
(7)   to follow the financial arrangements set by the LCC, including timely submission of fees 
collected; 
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(8) to inform the Co-ordinator as soon as possible if duties cannot be carried out for reasons of 
illness or absence; 
 
(9) to give written notice to the LCC of intention to withdraw from the Lay Chaplaincy 
appointment other than at the end of the term.  
 
 
B.  CONDUCT  
 
(10)  to perform rites of passage for the community at large in keeping with Unitarian principles, 
in such a manner as to celebrate and dignify those special occasions; reserving the right to 
refuse to officiate at a ceremony or perform a service under circumstances that the Lay 
Chaplain finds inappropriate for attestable reasons; 
 
(11)   to respect the confidentiality of information about the lives of others gained in the exercise 
of the role of Lay Chaplain; 
 
(12)  that the interaction between a Lay Chaplain and client(s) will relate only to the 
development and performance of the respective rites of passage; that no personal counselling 
will occur, and that if a need for general or extensive counselling is indicated, a referral to a 
minister or an appropriate outside source will be made; 
 
(13)  never to exploit the position of Lay Chaplain for personal gratification or gain; to present 
oneself as a minister or counsellor, and especially not to enter into a sexual relationship with a 
current client;  
 
(14)  to participate in the annual review of his/herself, and the Lay Chaplaincy program; 
 
(15)  to work collegially with other Lay Chaplains and ministers of the Toronto First 
Congregation, other congregations, the CUC, and to work co-operatively with the Administrator. 
 
C.  GENERAL  
 
(16)  to carry out Lay Chaplaincy duties, when not set out in this contract, in accordance with the 
Lay Chaplaincy Guidelines of the Canadian Unitarian Council.   
 
THE BOARD OF TRUSTEES agrees: 
 
(1)  to appoint ___________ as a Lay Chaplain for a term of six years, subject to annual 
confirmation by the Congregation;  
 
(2)  to observe the financial arrangements with respect to Lay Chaplaincy that the Board has 
adopted; 
 
(3)  to respect the Lay Chaplain’s conscientious choice not to officiate at particular ceremonies; 
 
(4)  to provide consultation and support to the Lay Chaplain through the Lay Chaplaincy 
Committee; 
 
(5)  to give appropriate notice of termination of appointment, in accordance with the Lay 
Chaplain Manual as adopted by the Board; 
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 (6)  to ensure that Lay Chaplains are informed in writing of any changes in policies and/or 
operating procedures regarding Lay Chaplaincy services; 
 
(7)  to ensure prompt payment to Lay Chaplains for services rendered; and  
 
(8)  to provide a subsidy for required annual training. 
 
 
This Agreement is in force from ……………, 20.. to ……………..20….  It may be terminated by 
either party upon ninety (90) days’ notice where there is disagreement, but may be terminated 
by mutual agreement at any time. 
 
Upon termination of this agreement: 
 
 the Chair of the LCC will advise the Board of Trustees and the CUC.; 
 the Lay Chaplain will return the licence to the CUC on or before the termination date; 
 the Chair of the LCC will ensure that planned commitments are honoured. 
 
 
Lay Chaplain:____________________________  Date:_____________________ 
 
 
President: ______________________________  Date:_____________________ 
Board of Trustees 
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Appendix C: 
First Unitarian Congregation of Toronto 

Lay Chaplain Invoice  

 

 

Date:  ___________________  

 

Name of Lay Chaplain:  _______________________________________________ 

 

Name of Client: ______________________________________________________ 

Date of Ceremony: _______________________ 

 

Type of Ceremony:  

Wedding ___   Memorial Service ___ Child dedication __ Other (specify)_________ 

 

Amount to Lay Chaplain for Ceremony:  

Wedding $ ___    Memorial Service $______ Child dedication $_____ Other $_____ 

Expenses (if any, clarify) $ __________ 

 

 

Signature:__________________________ 

 

---------------------------------------------------------------------------------------------------------------------------- 

 

Cheque Requisition for Lay Chaplain Services 

 

Signature of Authorizing Convenor:  __________________________ 

 

 

Date:  ___________________ Account # to be charged: 4152 

 

 

Payable to: _____________________________________________________ 

 

Please send to my home address at:  # ___________________________ 

        

        City ___________________________   postal code __________________ 

           

     OR 

Pl     Please leave in my LC mailbox __________________________ 

 

 

My Phone:        Day _________________ Evening: __________________ 
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Appendix D: Sample Resources 

 #1 Letter responding to Inquiry  
 #2 Wedding Interview  

 #3 Memorial Service Interview 

 #4 Memorial Service Master and Readings  

 #5 Child Dedication Master 

 

 

#1Sample Letter/email responding to inquiry 
 
Hi xxx 
 
I am happy to respond to your request for information about a Lay Chaplain to preside at your 
wedding on xxx 
 
I would suggest that you start by looking at our website - www.firstunitariantoronto.org - under 
Weddings and Ceremonies, Wedding Guide for suggestions/choices for your ceremony. It can 
be as simple or detailed as you like. You are not limited to the selections in the Guide and you 
can have friends or relatives do readings that are meaningful for you.  
  
Our basic fee is $300.00 (including a $100 non refundable deposit), and an additional $50 if you 
wish to have a rehearsal. There is a mileage charge of $0.40 pr Km if the wedding is beyond 40 
Km from City Hall - gas prices are problematic! 
  
Once you've had a chance to look at the website, we usually meet to have an introductory chat 
and go over your selections. 
  
I look forward to discussing this with you. My phone number is        . Please feel free to contact 
me if you have any questions. 
  
Take care, 
 
 
Lay Chaplain 
 
Add this when the request is from outside of Ontario: 
I will forward to you the government website that explains how to get a marriage licence in 
Ontario. It is quite simple to do this at City Hall from Monday to Friday. (They are closed on 
Saturdays.)  Please note the documents that are required.    
 
If either of you has been divorced, more time is needed, since an Ontario lawyer’s letter is 
required (see the website).  
 
You will also need two witnesses. 
 
Here's the website:  www.ontario.ca/en/life_events/married/012199.html  
 

http://www.firstunitariantoronto.org/
http://www.ontario.ca/en/life_events/married/012199.html
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#2 Sample Interview with Couple for Wedding 
 
WEDDING INFORMATION    

 
 

Name ________________________________      Name ___________________________________   
 
Email _______________________________ Email __________________________________ 
 
Phone: (H) ___________________    (H) _________________________ 
 
         (W) ___________________     (W) ________________________ 
 
 Cell ___________________   Cell ________________________ 
 
Mailing address _________________________    Mailing address ___________________________ 
 
____________________________________ ________________________________________ 
 
Occupation ___________________________  Occupation ___________________________ 
 
Birth date, current age___________________ Birth date, current age ____________________ 
 
Place of birth       Place of Birth 
 
Religious Affiliation ?___________________        Religious Affiliation ?____________________ 
 
 
Divorced? ___________________________   Divorced? ___________________________ 

If either of you are divorced you need to make sure you have the correct documentation 
in order to get your marriage license. www.ontario.ca/en/life_events/married/012199.html 
 

 
Your Father ________________________  Your Father _________________________ 
 
Place of Birth ________________________            Place of Birth ________________________ 
 
Your Mother _________________________  Your Mother _________________________   
 
Place of Birth ________________________            Place of Birth ________________________ 
 
Date and time of service ___________________________Rehearsal ?__________   
 
 
Wedding Venue_________________________________  Reception____________ 
 
 
Best Man/Woman (18)___________________  Best Man/Woman (18)____________________ 
   
 
Attendants_____________________________ Attendants___________________________ 

http://www.ontario.ca/en/life_events/married/012199.html
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______________________________________ ___________________________________ 
Grandparents, out of town relatives attending, others to mention__________________________ 
 
______________________________________________________________________________ 
 
Any Special Considerations (e.g. other cultural/religious elements), Formality ?______________ 
 
______________________________________________________________________________ 
 
Music [Entrance/Signing/Exit]  ____________________________________________________   
 
Readings & Readers _____________________________________________________________ 
  
Printed Program/Order of Service (?)________________________________________________ 
 
Licence  (valid only 90 days) __________________________ 
 
YOUR CHOICES FOR EACH PART OF THE WEDDING CEREMONY: (or help to write your own) 
 
A  Opening Words & Intro.  __________  H  Signing Documents /Music  __________ 
 
B  Re: Gathered Company __________  I  Pronouncement [Req’d.]   __________ 
    
C  Affirmation of Intentions [Req’d.]____  J  Closing Words  __________ 
 
D  Charge to the Couple __________  K  Candle Ceremony  __________ 
 
E  Betrothal               __________  L  Wine Cup Ceremony __________ 
 
F  Vows  [Req’d]  __________  M  Prayer or Meditation __________ 
 
G  Rings   (2 needed)_______  &   __________ N  Additional Readings? __________ 

Who will have the rings?  _______________________ 

Names for presentation at end of ceremony________________________________________   

Chaplain to Wear Robe ?_____________________  Stole?____________________________ 
 
Wills/ Powers of Attorney /Funeral arrangements 
 
Letter to each other?   Read vows aloud,  
 
Source of referral to First (Web site, etc.)  _____  

Formatted: German (Germany)
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#3 Sample Memorial Interview Form 
 

Memorial Interview Form 
 

Lighting chalice or flame 
Opening Words or Invocation 
Readings(s) 
Meditation 
Music 
Eulogy 
Open Sharing 
Closing Thoughts or Prayer 
Extinguishing chalice or flame 
Benediction 
 
Name___________________________________  Called_____________ 
 
Birth date__________________________ Date of death______________ 
 
Cause of death______________________ Length of illness____________ 
 
Survivors’ Names, Addresses, Phone, e-mail:_______________________ 
 
___________________________________________________________  
 
___________________________________________________________  
 
Close Friends/Associates, and contacts____________________________ 
 
___________________________________________________________  
 
___________________________________________________________  
 
Date, Time, Place of Service(s)__________________________________ 
 
___________________________________________________________  
 
 
When and Where do we meet?__________________________________ 
 
___________________________________________________________  
 
 
Place of Birth 
 
Parents’ Names,  Places of Birth and Occupations 
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Siblings 
 
 
Schooling or other education (years) 
 
 
 
If married, marriage(s)  (years)                                                               
 
 
Children (BD, or years now)        
 
 
Work (years) 
 
 
 
Major accomplishments, honours 
 
 
Travel 
 
 
Places Lived 
 
 
Memberships 
 
 
What were some of his/her goals, ideals, involvements? 
 
 
 
Any religious background or involvement, belief in any hereafter? 
 
 
 
What did s/he especially enjoy? 
 
 
 
What stories, situations, images stand out in your memory?  
 
 
 
What qualities (adjectives, phrases) come to mind when you reflect on his/her life?    
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How would s/he like to be remembered? What would be the message s/he would like to pass on 
to others? 
 
 
 
Is there a summary or bio of his/her life or activities, or something written by him/her that 
illustrates his/her philosophy? 
 
 
Is there some reading, poetry, music or art that s/he especially appreciated? 
 
 
 
Is there anything that should not be included in the service? 
 
 
Who will be at the service(s)? 
 
 
How well did they know him/her? 
 
 
What are their needs? 
 
 
What will their religious/philosophical outlook be? 
 
 
Will anyone speak at the service(s) other than the officiant? 
 
 
What might be included in the service?  (readings, music, poetry, art, photos, etc.) 
 
 
 
Will there be a printed Order of Service? 
 
 
If memorial donations are desired, to whom should they be directed? (address) 
 
 
Additional thoughts/concerns?  
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#4 Funeral/Memorial Master and Readings  
 

FUNERAL  MASTER 
 
NAME and Dates 
 
OPENING  READING 
 
Look to this day: 
For it is life, the very life of life, 
In its brief course lie all the truths and realities of our existence: 
The bliss of growth, 
The glory of action, 
The splendour of beauty; 
For yesterday is but a dream, 
And tomorrow is only a vision; 
But today well lived, makes every yesterday a dream of happiness 
And every tomorrow a vision of hope, 
Look well, therefore, to this day. 
                    - attributed to Kalidasa, 3rd Century Hindu poet 
 
CALL TO WORSHIP 
 
We have come together from different places; 
We are at different stages in our journey through life. 
Our paths are varied; 
We look at life in different ways. 
 
One thing we have in common; 
At one point or another 
And to some degree or another 
Our lives have touched the life of <NAME>. 
 
And so we have turned aside from our accustomed ways, 
and gathered here to do honour and praise to his/her life and memory. 
We come in sorrow, confronting the fact that life ends.  This is the condition of our birth, that at 
the end of the road, near or far, stands always our death.  The need that is upon us is to accept 
both the glory and the tragedy of life, its holiness and its limits. 
 
OR 
 
Let us call to memory the dead yet ever-living who have passed the doors beyond which we 
cannot see.  They dwell at peace in the halls of memory whose hallowed treasure it is ours to 
keep, from this day forward. 
 
We gather now to do honour and praise to the life and memory of <NAME>.  We  come in 
sorrow, confronting the  fact that life ends.  This is the condition of our birth, that at the end of 
the road, near or far, stands always our death.  The need that is upon us is to accept both the 
glory and the tragedy of life, its holiness and its limits. 
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THE CANDLE IS LIT  
 
GREETING 
 
Peace be to this house 
And to all who enter herein 
We gather in grief, in promise, in love, and in hope 
In the midst of sorrow we give thanks for life. 
 
 
THE CIRCLE OF LIFE 
 
To everything there is a season 
And a time to every purpose under heaven, 
A time to be born and a time to die, 
A time to plant and a time to harvest, 
A time to kill and a time to heal, 
A time to break and a time to build, 
A time to weep and a time to laugh, 
A time to mourn and a time to dance, 
A time to cast away stones and a time to bring stones together, 
A time to embrace and a time to be apart, 
A time to get and a time too lose, 
A time to keep silence and a time to speak, 
A time to love and a time to hate, 
A time of war and a time of peace, We should rejoice in our works for that is our portion. 
 
OPENING  PRAYER 
 
Spirit of Life, Source of All Creation, we give thanks this day for the gift of <NAME> We are 
blessed by the memory of those most dear to us, who have lived their days, and have departed 
this earth. 
Console us who mourn.  Heal the wounds of our mortal loss.  Show us courage that against the 
richness of abundant life, the forces of death shall not prevail.  In death, in life, in memory, and 
in hope, we discover the sacred dimension of all our lives which binds us together as we grieve 
in love as one.  Amen. 
 
HOMILY 
 
Today our hearts are feeling the tragedy, the shock, and the sorrow that <the death of a loved 
one brings/ sudden, premature death brings>.  No philosophy or religion ever taught can 
prevent this wholly natural reaction of the human heart.  We grieve over the good times no 
longer possible; we mourn the stories that might have been told.  But we cannot reverse the tide 
and all answers to the question "Why?" are futile. 
So family and friends gather together for many reasons.  Life has touched them with a deep 
grief and they need one another's company for their own comfort.  It is right that we should 
grieve, for grief is part of the healing process.  It is also testimony to the worth to us of those for 
whom we grieve and of our affection for them. 
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At such a time the various faiths which sustain us separately come together in a harmony which 
acts across all creeds and assures us of the permanence  of goodness and the value of a 
serviceable life. 
Today we shall read poetry, talk about <NAME> and give thanks that he/she lived.  There will 
be a time in the service when anyone here who wishes to share a memory of <NAME> may do 
so.  Today we meet to remember the life of <NAME>. 
 
READINGS:  (Sample) 
 
No man or woman can respect other men or women who do not respect life.  And to respect life 
is to love it.  He loved life - and that, perhaps is the most meaningful thing that can be said 
about him, for it says so much besides. It takes courage to love life. Loving it demands 
imagination and perception. And loving it takes something more beside - It takes a gift for life, a 
gift for love.  And now we must say farewell.  We are always saying farewell in this world - 
always standing at the edge of loss attempting to retrieve some memory, some human 
meaning, from the silence - something which is precious and is gone.  What we have lost is not 
his life.  He lived that out to the full.  What we have lost, what we wish to recall for ourselves, to 
remember, is what he was himself.  We hope that he has found peace, and a glimpse of sunset.  
But today we weep for ourselves.  We are lonelier; someone has gone from our own life - who 
was like the certainty of refuge; and someone has gone from the world - who was the certainty 
of honour.   
  For Eleanor Roosevelt - Adlai E. Stevenson  (adapted) 
 
For the very old:   
 
After all, there is something tenderly appropriate in the serene death of the old.  Nothing is more 
touching than the death of the young, the strong.  But when the duties of life have all been nobly 
done; when the sun touches the horizon; when the purple twilight falls upon the past, the 
present and the future; when memory with dim eyes can scarcely spell the blurred and faded 
records of the vanished days—then…death comes like a strain of music.  The day has been 
long, the road weary, and the traveller gladly stops at the welcome inn.   

(Robert Ingersoll) 
 
Death is nothing at all. 
It does not count. 
I have only slipped away into the next room 
Nothing has happened. 
Everything remains exactly as it was. 
I am I, and you are you, and the old life that we lived so fondly together is unchanged. 
Whatever we were to each other, that we are still. 
Call me by the old familiar name. 
Speak of me in the easy way which you always used. 
Put no difference into your tone. 
Wear no forced air of solemnity or sorrow. 
Laugh as we always laughed at the little jokes that we enjoyed together. 
Play, smile, think of me, pray for me. 
Let my name be ever the household word that it always was. 
Let it be spoken without an effort, with out the ghost of a shadow upon it. 
Life means all that it ever meant. 
It is the same as it ever was. 
There is absolute and unbroken continuity. 
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What is this death but a negligible accident? 
Why should I be out of mind because I am out of sight? 
I am but waiting for you, for an interval, 
somewhere very near, just round the corner. 
All is well. 
  Henry Scott Holland (1847-1918) 

- Canon of St. Paul's Cathedral in London 
 
Break not one’s heart nor inscribe a stone, 
Nor when I’ve gone speak in a Sunday voice 
But be the usual selves that I have known. 
Weep if you must,  
Parting is hell, 
But life goes on,  
So sing as well. 
   From Olga Spinks’ funeral, 2005 
 
EULOGY 
 
It is the part of wisdom to recognize the coming of the death of those whom we love, yet nothing 
does reconcile us soon to it.  When death comes a piece of us is ripped out, and we are angry 
that such an insult as death should occur to human life.  Yet death is universal, the ultimate 
democracy.  It comes to visit each of us alike with equal finality, whether we are rich or poor, 
young or old, of high or low station.  Yet every death is totally particular.  
 
OR:  Today we grieve because we have cared.  We care because we remember.  We 
remember because we live.  In that living we love, and in loving we find hope/comfort.  <NAME> 
lives on in each person who loved him/her. 
or 
Today we grieve because we have lost a good person.  But in our memories we find hope.  
<NAME> lives on in each person who loved him 
or 
Generation after generation of men and women have their chance to taste the joys of living and 
to make their own particular contribution to the never-ending human adventure.  Such is the 
meaning of death. 
or 
 
 
They are not dead who live 
In hearts they leave behind, 
In those whom they have blessed 
They live a life again, 
And shall live through the years 
Eternal life, and grow 
Each day more beautiful 
As time declares their good, 
Forgets the rest, and proves 
Their immortality. 
  Hugh Robert Orr 
 
CLOSING Prayer/Meditation 
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Spirit of Life, whose larger embrace gatherers both the dead and the living into one human 
family of earth; we give thanks this day for the life of <NAME>.  Nothing now can detract from 
the joy and beauty that was shared with him/her.  Nothing can possibly affect the happiness and 
depth of experience that he/she himself/herself knew.  What has been, has been forever. The 
past with all its meanings, is sacred and secure.  Love for him/her and his/her love for his/her 
family and friends cannot be altered by time or circumstance.  We rejoice that he/she was and 
still is part of our lives.  His/Her influence endures in the unending consequences flowing from 
his/her character and deeds; it endures in our own acts and thoughts.  We shall remember 
him/her as a living, vital presence.  And that memory will bring refreshment to our hearts and 
strengthen us in times of trouble. Amen 
 
OR 
Let us now join our hearts and minds in thanksgiving: 
 
We pause now in stillness,  
to breathe in each moment of life  
with a sense of gratitude for its gifts of beauty, love, and grace.  
 
In these moments, we affirm the mysteries of life and death,  
for we know that we are all part of an endless and wondrous cycle  
often beyond our understanding.  
 
In these moments, as we acknowledge the pain of our loss,  
we give thanks for XXX’s kind and generous spirit  
and for the legacy of love he leaves in this world.  
 
For all the ways he inspired and enriched our lives, 
may our hearts be ever glad and grateful. Amen 
 
EXTINGUISH CANDLE – We may extinguish this flame, but (  ) will live in our hearts. 
 
Wherefore, O judges, be of good cheer about death, and know of a certainty that no evil can 
happen to a good man, either in life or after death.  He and his are not neglected by the gods; 
nor has my own approaching end happened by mere chance.  But I see clearly that the time has 
arrived when it was better for me to die and be released from trouble.  The hour of departure 
has arrived, and we go our ways - I to die and you to live. Which is better, only heaven knows. 
  Plato - Socrates' speech 
 
BENEDICTION 
May the truth that makes us free, 
The hope that never dies, 
And the love that casts out fear, 
Lead us forward together until the day spring breaks, 
And the shadows flee away.  Amen. 
or 
The Lord bless you and keep you: 
The Lord make his face to shine upon you 
And be gracious onto you: 
The Lord lift up his countenance upon you, 
And give you peace. Amen 



41 

 

 
BENEDICTIONS 
 
1.May the truth that makes us free, 
The hope that never dies, 
And the love that casts out fear, 
Lead us forward together until the day spring breaks 
And the shadows flee away. Amen. 
 
2. Go forth into the world in peace 
Doing unto others as you would  
Have them do unto you, 
Rejoicing in the power of the spirit.  Amen. 
 
3. May we find strength in things which cannot fail, 
In a love of truth which faces every fact, 
In a respect for human kind which leaves no person out, 
Yet ever leads us on.   Amen. 
 
4. The sun be warm and kind to you, 
The darkest night some star shine through, 
The dullest morn a radiance new, 
And when dusk comes, 
Life’s hand to you.       (by Eleanor 
____________________________________________________________________________
________ 
 
Committal Service 
 
In the midst of Life we are in death; 
In the midst of death, we are in life. 
The task before us is to commit the memory of <NAME> to the temple of our hearts as we 
commit the body to its final resting place. 
 
Psalm XXIII 
 
Prayer/Meditation: 
Spirit of Life, receive from us the person of <NAME>. 
Let the best which was in him/her be renewed in strength in us. 
May we now give to others the love that we no longer can show to him/her, for the lives we now 
lead are his/her honour and memorial. May our time of pain issue in larger peace as we greet 
tomorrow's dawn with praise.  Amen. 
 
For as much as the spirit of our brother/sister dwells no more in this mortal form, we commit the 
ashes/body to the ground/the purifying flame, earth to earth, ashes to ashes, dust to dust, as we 
commit the memory of this his/her life, now taken from us to the safekeeping of our hearts and 
to the larger love of God. 
The torch he/she lit we now carry forward, as others also will pass along ours, in the sure 
knowledge that the great gift of life flows ever onward in Love's large embrace.  Life gives and 
life takes away. 
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In love and gratitude we commemorate a life, knowing that there is nothing to fear, and bearing 
witness to what cannot die.  Let us go forth into the world in peace. 
 
BENEDICTION 
 
May the truth that makes us free, 
The hope that never dies, 
And the love that casts out fear, 
Lead us forward together until the day spring breaks, 
And the shadows flee away.  Amen. 
 Or 
Go forth into the world in peace 
Doing unto others as you would 
have them do unto you, 
Rejoicing in the power of the spirit.  Amen. 
 Or 
May we find strength in things which cannot fail, 
In a love of truth which faces every fact, 
In a respect for humankind which leaves no person out, 
And in ideals which are close to life, 
Yet ever lead us on.  Amen. 
 
 

OPENING PRAYERS 
 
#1 
 
Holy Spirit of Life, Source of All Creation, we give thanks this day for the gift of <NAME>. 
We are blessed by the memory of those most dear to us, who have lived their days, and have 
departed this earth.  Console us who mourn.  Heal the wounds of our mortal loss.  Show us 
courage that against the richness of abundant life, the forces of death shall not prevail.  In 
death, in life, in memory, and in hope, we discover the sacred dimension of all our lives which 
binds us together as we grieve in love as one.  Amen. 
 
#2 
 
Let the thoughts of this moment, be thoughts of tenderness and gratitude: tenderness because 
of the person in whose memory we are now gathered; gratitude for all that has been lovable 
through the years; tenderness toward every human frailty; gratitude for ties of affection; 
gratitude for the privilege of sharing experiences of joy and sorrow.  We would not be spared the 
consciousness of sorrow and of loss.  But as our experience deepens, may our understanding 
of one another deepen also.  And may we win from our joys and sorrows the wisdom of 
patience and sympathy.  And may we gain a deepened sense of the sacredness and worth of 
life.  Amen 
 
#3 
Holy Spirit of Life, Source of All Creation, we give thanks this day for the gift of <NAME> We are 
blessed by the memory of those most dear to us, who have lived their days, and have departed 
this earth. 
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Let our thoughts of this moment, be thoughts of tenderness and gratitude: tenderness because 
of the person in whose memory we are now gathered; gratitude for all that has transpired 
through the years; tenderness toward every human frailty; gratitude for ties of affection; 
gratitude for the privilege of sharing experiences of joy and sorrow. We would not be spared the 
consciousness of sorrow and of loss.  But as our experience deepens, may our understanding 
of one another deepen also.  And may we gain from our joys and sorrows the wisdom of 
patience and sympathy.  And may we get a deepened sense of the sacredness and worth of 
life.  In death, in life, in memory, and in hope, we discover the sacred dimension of all our lives 
which binds us together as we grieve in love as one.  Amen. 
 

CLOSING PRAYERS 
 
#1 
 
Spirit of Life, Giver of Life, and so also of Death, fill us with the trust that all that life brings to us 
of good or ill, of joy or sorrow, we shall find it in the capacity of our souls to meet.  And if we are 
empty of that trust, help us to seek it and to wait for it to come. Let us choose dignity and 
resignation instead of useless protest in loss or difficulty we cannot prevent.  Let us affirm, in 
spite of all the disasters and ills of the flesh, the goodness of life and the beauty around us.  
Turn our eyes and hearts to the world of the living, to the needs of those we love, to the work we 
have to do, to a life of sympathy and generosity for all who live and grow and die.  Amen. 
 
#2 
 
O Great Spirit, whose voice I hear in the wind, 
Whose breath gives life to the world, Hear me. 
I come to you as one of your many children. 
I am small and weak. 
I need your strength and your wisdom. 
May I walk in beauty. 
Make my eyes ever behold the red and purple sunset. 
Make my hands respect the things that you have made, 
And my ears sharp to hear your voice. 
Make me wise so that I may know the things you have taught your children, 
The lessons you have hidden in every leaf and rock. 
Make me strong, not to be superior to others, 
But to be able to fight my greatest enemy, myself. 
Make me ever ready to come to you with straight eyes, 
So that when life fades, as the fading sunset, 
My spirit will come to you without shame. 
Amen                      - A Sioux Indian's Prayer:  Chief Dan George 
 
 

FUNERAL POETRY 
 
For thousands of years I have spoken the language 
of the land and listened to its many voices. 
I took what I needed and found there was plenty for everyone. 
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The rivers were clear and thick with life; 
the air was pure and gave way 
to the thrashing of countless wings. 
On land, a profusion of creatures abounded. 
I walked tall and proud 
knowing the resourcefulness of my friends 
And feeling the blessings of the land around me. 
 from "MY HEART SOARS"  by Chief Dan George 
 
The rainbow comes and goes, 
And lovely is the rose, 
The moon doth with delight 
Look round her when the heavens are bare, 
Waters on a starry night 
Are beautiful and fair; 
The sunshine is a glorious birth; 
But yet I know where'er I go, 
That there hath passed away a glory from the earth. 
 from "ODE ON THE IMITATIONS OF IMMORTALITY" by Wm. Wordsworth  
 
A thing of beauty is a joy forever: 
Its loveliness increases; it will never 
Pass into nothingness; but still will keep 
A bower quiet for us, and a sleep 
Full of sweet dreams, and health, and quiet breathing ... 
A shape of beauty moves away the pall 
From our dark spirits ... 
And such too is the grandeur of thee dooms 
We have imagined for the mighty dead, 
All lovely tales that we have heard or read: 
An endless fountain of immortal drink 
Pouring unto us from the heaven's brink 
Unto our souls, and bound to us so fast, 
That, whether there be shine, or gloom o'ercast, 
They always must be with us, or we die. 
"Beauty is truth, truth beauty," - that is 
All ye know on earth, and all ye need to know. 
 A THING OF BEAUTY - John Keats 
 
When I am dead, cry for me a little. 
Think of me sometimes, but not too much. 
It is not good for you to allow your thoughts to dwell 
Too long on the dead; 
Think of me now and again as I was in life 
At some moment which is pleasant to recall- 
But not for long. 
Leave me in peace as I shall leave you, too, in peace. 
While you live let your thoughts be with the living. 
 WHEN I AM DEAD - Theodore Kroeber 
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The cloud-capp'd towers 
The gorgeous palaces, 
The solemn temples, the great globe itself, 
Yea, all which it inherit, shall dissolve; 
And, like this insubstantial pageant faded, 
Leave not a rack behind, We are such stuff 
As dreams are made on, and our little life 
Is rounded with a sleep.  
 from THE TEMPEST - William Shakespeare 
 
 
I am not dead, I have only become inhuman: 
That is to say, 
Undressed himself of laughable prides and infirmities, 
But not as a man 
Undresses to creep into bed, but like an athlete 
Stripping for the race. 
The delicate ravel of nerves that made me a measurer 
Of certain fictions 

Called good and evil; that made me contract with pain 
And expand with pleasure; 
Fussily adjusted like a little electroscope: 
That's gone, it is true; 
(I never miss it; if the universe does, 
How easily replaced!) 
But all the rest is heightened, widened, set free. 
 
I admired the beauty 
While I was human.  Now I am part of the beauty. 
I wander in the air, 
Being mostly gas and water, and flow in the ocean; 
Touch you and Asia 
At the same moment; Have a hand in the sunrises 
And the glow of this grass. 
I left the light precipitate of ashes to earth 
For a love-token. 
 I AM NOT DEAD - Robinson Jeffers 
 
Do not go gentle into that good night, 
Old age should burn and rave at close of day; 
Rage, rage against the dying of the light. 
 
Though wise men at their end know dark is right 
Because their words had forked no lightening 
they Do not go gentle into that good night. 
 
Good men, the last wave by, crying how bright 
 Their frail deeds might have danced 
in a green bay 
Rage, rage against the dying of the light. 
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Wild men who caught and sang the sun in flight, 
And learn, to late, they grieved it on its way, 
Do not go gentle into that good night. 
 
Grave men, near death, who see with 
blinding sight 
Blind eyes could blaze like meteors and be gay 
Rage, rage against the dying of the light. 
 
And you, my father, there on the sad height, 
Curse, bless, me now with your fierce tears, 
I pray. 
Do not go gentle into that good night. 
 DO NOT GO GENTLE INTO THAT GOOD NIGHT - Dylan Thomas 
 
 
They are not gone who pass 
Beyond the clasp of hand, 
Out from the strong embrace, 
They are but come so close 
We need not grope with hands, 
Nor look to see, not try to catch the sound of feet, 
They have put off their shoes 
Softly to walk by day 
Within our thoughts, to tread 
At night our dream-led paths of sleep. 
 
They are not lost who find  
The sunset gate, the goal 
Of all their faithful years 
Not lost are they who reach 
The summit of their climb, 
The peak above the clouds 
And storms. They are not lost 
Who find the light of sun 
And stars and God. 
 
They are not dead who live 
In hearts they leave behind, 
In those whom they have blessed 
They live a life again, 
And shall live through the years 
Eternal life, and grow 
Each day more beautiful 
As time declares their good, 
Forgets the rest, and proves 
Their immortality. 
 THEY SOFTLY WALK - Hugh Robert Orr 
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Death this year has taken men  
Whose kind we shall not see again. 
Pride and skill and friendliness, 
Wrath and wisdom and delight, 
Are shining still, but shining less, 
And clouded to the common sight. 
Time will show them clear again. 
Time will give us other men 
With names to write in burning gold 
When they are great and we are old. 
But he was royal-hearted, rare. 
Memory keeps with loving care 
Deeds he did and tales he told. 
And living men are hard to spare. 
 Adapted from JOHN  HOLMES 
 
When I come to the end of the road 
And the sun has set for me 
I want no rites in a gloom filled room 
Why cry for a soul set free. 
 
Miss me a little - but not too long 
And not with your head bowed low 
Remember the love that we once shared 
Miss me - but let me go. 
 
For this is a journey that we all must take 
And each must go alone 
It's all a part of the Master plan 
A step on the road to home. 
 
When you are lonely and sick at heart 
Go to the friends we know 
And bury your sorrows in doing good deeds 
Miss me but let me go. 
 MISS ME - BUT LET ME GO - read on the "FRESH AIR" program, CBC 
 
August is laughing across the sky, 
Laughing while paddle, canoe, and I, 
Drift, drift, 
Where the hills uplift 
On either side of the current swift. 
 
The river rolls in its rocky bed; 
My paddle is plying its way ahead; 
Dip, Dip 
While the waters flip 
In foam as over their breast we slip. 
 
And oh, the river runs swifter now; 
The eddies circle about my bow. 
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Swirl, swirl! 
How the ripples curl 
In many a dangerous pool awhirl! 
 
And forward far the rapids roar, 
Fretting their margin for evermore. 
Dash, dash, 
With a mighty crash, 
They seethe, and boil and bound, and splash 
 
Be strong, O paddle! be brave canoe! 
The reckless waves you must plunge into. 
Reel, reel, 
On your trembling keel, 
But never a fear my craft will feel. 
 
We've raced the rapid, we're far ahead! 
The river slips through its silent bed. 
Sway, sway, 
As the bubbles spray, 
And fall in tinkling tunes away. 
 
And up on the hills against the sky, 
A fir tree rocking its lullaby, 
Swings, swings, 
Its emerald wings, 
Swelling the song that my paddle sings. 
 THE SONG MY PADDLE SINGS - Pauline Johnson 
 
Death is not too high a price to pay for having lived, 
Mountains never die, nor do the seas or rocks or endless sky. 
Through countless centuries of time, they stay eternal, deathless. 
Yet they never live! 
If choice there were, I would not hesitate to choose mortality, 
Whatever Fate demanded in return for life I'd give. 
For, never to have seen the fertile plains, nor heard the winds, nor felt the warm sun on sands 
beside the salty sea, nor touched the hands of those I love-- 
Without these, all the gains of timelessness would not be worth one day of living and 
of loving--come what may. 
  
 
Do not stand at my grave and weep, 
I am not there, I do not sleep, 
I am a thousand winds that blow, 
I am the diamond glints on snow, 
I am the sunlight on ripened grain, 
I am the gentle autumn's rain. 
When you awaken in the morning's hush 
I am the swift uplifting rush 
Of quiet birds in circled flight. 
I am the soft stars that shine at night. 
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Do not stand at my grave and cry, 
I am not there, I did not die. 
 DEATH - Dorothy N. Monroe 
 
When I am dead, cry for me a little. 
Think of me sometimes, but not too much. 
It is not good for you to allow your thoughts to dwell 
Too long on the dead; 
Think of me now and again as I was in life 
At some moment which is pleasant to recall- 
But not for long. 
Leave me in peace as I shall leave you, too, in peace. 
While you live let your thoughts be with the living. 
 WHEN I AM DEAD - Theodore Kroeber 
 
Never more will the wind 
cherish you again, 
never more will the rain. 
 
Never more 
shall we find you bright 
in the snow and wind. 
 
The snow is melted, 
the snow is gone, 
and you are flown; 
 
Like a bird out of our hand, 
like a light out of our heart, 
you are gone. 
 Hilda Doolittle 
 
Tell me not, in mournful numbers 
Life is but an empty dream! 
For the soul is dead that slumbers, 
And things are not what they seem, 
 
Life is real! Life is earnest! 
And the grave is not its goal: 
"Dust thou art, to dust returnest," 
Was not spoken of the soul. 
 
Not enjoyment, and not sorrow, 
Is our destined end or way; 
But to act, that each tomorrow 
Finds us farther than to-day. 
 
Art is long, and Time is fleeting 
And our hearts, though stout and brave, 
Still, like muffled drums, are beating 
Funeral marches to the grave. 
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In the world's broad field of battle, 
In the bivouac of Life, 
Be not like dumb, driven cattle! 
Be a hero in the strife! 
 
Trust no Future, Howe'er pleasant; 
Let the dead Past bury its dead: 
Act, - act in the living Present! 
Heart within, and God o'erhead! 
 A PSALM OF LIFE  -  Henry Wadsworth Longfellow 
 
We do not bow before a guess, a vague unknown. 
A senseless force we do not bless, in solemn tone, 
When life is done, an endless sleep may close our eyes, 
a sleep with neither dreams nor sighs. 
 
The jeweled cup of love we drain, 
And friendship's wine 
How swiftly flows in every vain 
With warmth divine, 
And so we love and hope and dream 
That in death's sky there is a gleam. 
 
We walk according to our light, 
Pursue the path 
That leads to honour's stainless height, 
Careless of wrath 
Or curse of God, or priestly spite, 
Longing to know and do the right. 
 
The hands that help are better far 
Than lips that pray, 
Love is the ever gleaming star 
That leads the way, 
That shines, not on vague worlds of bliss, 
But on a paradise in this. 
 
Is there beyond the silent night 
An endless day? 
Is death a door that leads to light? 
We cannot say. 
The tongueless secret locked in fate 
We do not know.  We hope and wait. 
 DECLARATION of the FREE - Robert Ingersoll - (adapted) 
 
Dag Hammarskjold , the much respected secretary general of the United Nations, whose life 
was cut short in an accident, wrote these words: 
 
To say Yes to life is at one and the same time to say Yes to oneself. 
To be free -- to be able to stand up and leave everything behind 
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--without looking back; to say Yes 
 
Night is drawing nigh 
For all that has been -- Thanks! 
For all that shall be --Yes! 
 
Yes to heaven; Yes to Fate; Yes to yourself. 
 
I don't know Who -- or What -- put the question. 
I don't know when it was put. 
I don't even remember answering. 
But at some moment I did answer Yes to Someone --or Something -- 
and from that hour I was certain that existence is meaningful 
and that, therefore, my life, in self-surrender had a Goal. 
  
--- 
Because I could not stop for Death, 
He kindly stopped for me; 
The carriage held but just ourselves 
And Immortality. 
 
We slowly drove, he knew no haste, 
And I had put away 
My labour and my leisure too, 
For his civility 
 
We passed the school where children played 
At wrestling in a ring; 
We passed the fields of gazing grain, 
We passed the setting sun. 
     - Emily Dickenson 
 
There is no death!  Our stars go down 
To rise upon some fairer shore: 
And bright in heaven's jewelled crown 
They shine for evermore. 
 
There is no death!  The dust we tread 
Shall change beneath the summer showers 
To golden grain or mellow fruit, 
Or rainbow-tinted flowers 
 
The granite rocks in powder fall, 
And feed the hungry moss they bear 
The fairest leaves drink daily life 
From out the viewless air. 
 
There is no death!  The leaves may fall, 
The flowers may fade and pass away; 
They only wait through wintry hours 
The coming of the May. 
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And, ever near us, though unseen, 
The fair immortal spirits tread; 
For all the boundless universe 
Is life; there are no dead! 
 RESURGAM   -  Attributed to Bulwer-Lytton 
 
When the spent sun throws up its rays on cloud 
And goes down burning into the gulf below, 
No voice in nature is heard to cry aloud 
At what has happened.  Birds, at least, must know 
It is the change to darkness in the sky, 
Murmuring something quiet in her breast, 
One bird begins to close a faded eye; 
Or, overtaken too far from his nest, 
Hurrying low above the grove, some waif 
Swoops just in time to his remembered tree, 
At most he thinks or twitters softly, "Safe! 
Now let the night be dark for all of me. 
Let the night be too dark for me to see 
Into the future.  Let what will be, be" 
 - Robert Frost 
 
With you a part of me has passed away; 
For in the peopled forest of my mind 
A tree made leafless by this wintry wind 
Shall never don again its green array. 
Chapel and fireside, country road and bay 
Have something of their friendliness resigned; 
Another, if I would, I could not find, 
And I am grown much older in a day. 
But now I treasure in my memory 
Your gift of charity, and young heart's ease, 
And the dear honour of your amity; 
For these once mine, my heart is rich with these. 
And I scarce know which part may greater be- 
What I keep of you, or you rob of me. 
 - George Santayana 
 
The gracious child, who did adorn 
The world where into she was born, 
And by her countenance repay, 
The favour of the loving day. 
Far and wide we cannot find her 
My hopes pursue, they cannot bind her. 
Returned this day, the South-wind searches 
And finds young pines and budding birches; 
But finds not the budding child; 
Nature, who lost cannot remake her; 
Fate let her fall, Fate can't retake her; 
Nature, Fate, Men, her seek in vain. 
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The eager fate which carried thee 
Took the largest part of me; 
For this losing is true dying; 
This is the most arrogant one's down-lying, 
This a slow but sure reclining, 
Star by star ones world declining. 
 
Here a pretty baby lies 
Sung asleep with lullabies; 
Pray be silent and not stir 
The easy earth that covers her. 
 - Ralph Waldo Emerson 
 
Do not weep for me, 
This is not my true country 
I have lived banish'd from my true country, 
I now go back there, 
I have returned to the celestial sphere 
Where every one goes in his turn. 
 -Walt Whitman 
 
These things I know 
     How the living go on living 
     and how the dead go on living with them 
So that in a forest 
     even a dead tree casts a shadow 
     and the leaves fall one by one 
and the branches break in the wind 
and the bark peels off slowly 
and the trunk cracks 
     and the rain seeps in through the cracks 
and the trunk falls to the ground 
and the moss covers it 
     and in the spring the rabbits find it 
and build their nest inside 
inside the dead tree 
so that nothing is wasted in nature 
     or in love.  
 Life After Death - Laura Gilpin 
 
 
Hold on to what is good 
Even if it is a handful of earth 
Hold on to what you believe 
Even if it is a tree which stands by itself. 
Hold on to what you must do 
Even if it is a long way from here. 
Hold on to life 
Even when it is easier letting go 
Hold onto my hand even when 
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I have gone away from you. 
 from "Many Winters"  -  Nancy Woods 
 
Do not come when I am dead 
To sit beside a low green mound. 
Or bring the first gay daffodils 
Because I love you so. 
For I shall not be there. 
You cannot find me there. 
 
I will look up at you from the eyes  
Of little children; 
I will bend to meet you in the swaying boughs 
Of bud-thrilled trees 
And caress you with the passionate sweep 
Of storm-filled winds. 
I will give you strength in your upward tread 
Of everlasting hills; 
I will cool your tired body in the flow 
Of the limpid river 
I will warm your work-glorified hands through the glow 
Of the winter fire; 
I will soothe you into forgetfulness to the drop, drop 
Of the rain of the roof. 
I will speak to you out of the rhymes 
Of the Masters, 
I will dance with you in the lilt 
Of the violin, 
And make your heart leap with the bursting cadence 
Of the organ 
I will flood your soul with the flaming radiance 
Of the sunrise. 
And bring you peace in the tender rose and gold  
Of the after-sunset. 
 
All these have made me happy; 
They are a part of me; 
I shall become a part of them. 
 My Hereafter  -  Juanita De Long 
 
As a watch in the night, 
Men are consigned to sleep; 
Like grass, we are fresh 
In the morning, in the morning 
We sprout, blossom forth; 
In the evening we wither and fade. 
Our days decline 
And end as a sigh 
Destined for seventy, 
With strength for eighty, 
Most of them toil and travail, 



55 

 

Soon they pass as we fail. 
 
Let us then value our days, 
Hallowing each with grace 
As a trust bestowed, 
Acquiring a heart full of wisdom 
And love for the living of earth. 
Through all the days though we suffer 
And all the years though we sorrow, 
Rejoice and be glad always, 
For the precious gift, give thanks. 
Live for the good each day. 
 adapted from Psalm 90  (Emil Weitzner) 
 
No man in an island, entire of itself; 
Every man is a piece of the continent, a part of the main. 
If a clod be washed away by the sea, Europe is the less, 
As well as if a promontory were,  
As well as if a manor of thy friend's or of thine own were. 
Any man's death diminishes me, because I am involved in humankind. 
And therefore never send to know for whom the bells tolls; 
It tolls for thee. 
 John Donne 
 
The rainbow comes and goes, 
And lovely is the rose, 
The moon doth with delight 
Look round her when the heavens are bare, 
Waters on a starry night 
Are beautiful and fair; 
The sunshine is a glorious birth; 
But yet I know where'er I go, 
That there hath passed away a glory from the earth. 
 from "ODE ON THE IMITATIONS OF IMMORTALITY" by Wm. Wordsworth  
 
FUNERAL PROSE 
 
Oration at his brother's grave - Robert G. Ingersoll 
 
This brave and tender man in every storm of life was oak and rock, but in the sunshine he was 
vine and flower.  He was the friend of all heroic souls.  He climbed the heights and left all 
superstitions far below, while on his forehead fell the golden dawning of the grander day.  He 
loved the beautiful.  He sided with the weak, the poor, the wronged, and lovingly gave alms.  
With loyal heart, and with the purest hands, he faithfully discharged all public trusts.  He 
believed that happiness was the only good reason, the only torch, justice the only worship, 
humanity the only religion, and love the only priest. He added to the sum of human joy; and 
were everyone to whom he did some loving service to bring a blossom to his grave, he would 
sleep tonight beneath a wilderness of flowers.   
Life is a narrow vale between the cold and barren peaks of two eternities.  We strive in vain to 
look beyond the heights. We cry aloud, and the only answer is the echo of our wailing cry. 
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However, in the night of death, hope sees a star, and listening love can hear the rustle of the 
wing.  
 
 
Then a woman said, "Speak to us of Joy and Sorrow". 
And he answered; "Your joy is your sorrow unmarked. 
And the selfsame well from which your laughter rises was often times filled with your tears.  And 
how else can it be?  The deeper that sorrow carves into your being, the more joy you can 
contain. 
Is not the cup that holds your wine the very cup that was burned in the potter's oven? And is not 
the lute that soothes your spirit, the very wood that was hollowed with knives? When you are 
joyous, look deep into your heart and you shall find it is only that which has given you sorrow 
that is giving you joy.  When you are sorrowful look again into your heart, and you shall see that 
in truth you are weeping for that which has been your delight. 
Some of you say, "Joy is greater than sorrow," and others say, "Nay, sorrow is the greater."  But 
I say unto you, they are inseparable. Together they come, and when one sits alone with you at 
your board, remember that the other is asleep upon your bed." 
 from  THE PROPHET - Kahlil Gibran 
 
For what is it to die but to stand naked in the wind and to melt into the sun? 
And what is it to cease breathing, but to free the breath from its restless tides, that it may rise 
and expand and seek God unencumbered? 
Only when you drink from the river of silence shall you indeed sing. 
And when you have reached the mountain top, then you shall begin to climb. 
And when the earth shall claim your limbs, then shall you truly dance. 
 from THE PROPHET - Kahlil Gibran  (last two paragraphs) 
 
Let us gather the many moments of perfection and weave them into the meanings of life. 
Why cannot that which is perfect remain forever?  Why is mortality built into the fibre of all things 
excellent? 
Consider the snowflakes and their perfection.  No two are alike in their delicate patterns and 
who among us could improve the designs? When held in our hands and admired they vanish in 
warmth and are gone.  But in that brief moment of whiteness are born in us marvel and joy. Is it 
thus with all of life, that the happiest moments are of short duration, and the highest peaks 
glisten for only a while. The undiluted joy of any hour or day is not less joyous for coming to an 
end; the moment of marvel is no less marvellous when it is gone. Then let us cherish the 
perfections as they come and weave them into the symmetry of life.  – Anon. 
 
When we come to die, we shall either fall asleep forever or leave this life for some other 
existence.  Now for many a year one of the best pleasures of the day for me has been its last, 
this drifting away from consciousness, sinking into sleep;  all the more welcome to me because 
often I do not fall asleep easily.  Again, I have always been delighted at the prospect of a new 
day, a fresh try, one more start with perhaps a bit of magic waiting somewhere behind the 
morning.  And as I am not good enough for heaven nor bad enough for hell, the territory and 
company in between ought not to be too disturbingly unfamiliar.  So either way it ought to be all 
right, and there is no reason why I should be afraid. 
 J.B. Priestly - English Theologian and Scientist 
 
 
I am in love with this world; by my constitution I have nestled lovingly in it.  It has been my 
home.  It has been my point of outlook into the universe.  I have not bruised myself against it, 
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not tried to use it ignobly.  I have tilled its soil, I have gathered its harvests, I have waited upon 
its seasons, and always have I reaped what I have sown.  While I delved I did not lose sight of 
the sky overhead.  While I gathered its bread and meat for my body, I did not neglect to gather 
its bread and meat for my soul.  I have climbed its mountains, roamed its forests, sailed its 
waters, crossed its deserts, felt the sting of its frosts, the oppression of its heats, the drench of 
its rains, the fury of its winds, and always have beauty and joy waited upon my goings and 
comings. 
 
In every life we may read some lesson.  What may be read in mine?  If I myself see correctly, it 
is this:  that one may have a happy and not altogether useless life on cheap and easy terms; 
that the essential things are always near at hand; that one's own door opens upon the wealth of 
heaven and earth; and that all things are ready to serve and cheer one.  Life is a struggle, but 
not a warfare, it is a day's labour, but labour on God's earth, under the sun and stars with other 
labourers, where we may think and sing and rejoice as we work. 
  -THE ESSENTIAL THINGS ARE ALWAYS NEAR AT HAND  -  John Burroughs 
 
 
It is wonderful to die amidst the pleasures I have known, and so to die without recrimination 
towards myself and others, free of guilt at my shortcomings, happy to have lived and happy to 
know death, the last of living, my spirit free to sing as when I felt it born in my youth.  The youth 
of it returns in dying, moving off from anger that racked its throat. 
 
With death before me, I look back at my pleasures and they were those whom I loved and in the 
poems I have written for this truth, which is their beauty and lets me die in pleasure with myself.  
I did not fail my life. 
 
 David Ignatow  (adapted) 
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#5 Child Dedication and Naming Master 
 
Basic Outline for Child Naming 
 
 
OPENING  WORDS 
 
We gather together today out of reverence for the mystery of life, revealed in the miracle of 
birth.  The ceremony in which we now share is both ancient and timeless-- the welcoming of 
new life into a larger community and the dedication of a child to the ideals of truth and love.  As 
we gather at this time, we also recognize our responsibility for the care and nurture of all 
children, and for the world which they will inherit. 
Traditionally, this is a time to recognize the child by name, for it is by our names that each of us 
is acknowledged as an individual, as a unique and separate person with a dignity and life of his 
or her own. 
A fulfilled life and community are inseparable.  We, here gathered, symbolically represent the 
larger world.  On behalf of all humanity, we therefore bid this child welcome. 
 
 
MEDITATION or PRAYER 
 
 
READING 
 
 
CHARGE TO THE GATHERED COMMUNITY 
 
Many of us as parents live with children from day to day.  In a real sense this is an awesome 
fact, as they look to us directly and subtly for shaping and guidance.  We are mindful that within 
each child there exists an immense potential that emerges as the years pass - and we realize 
with some apprehension that the quality of our own lives will determine how well this potential is 
realized. 
While the task of nurturing children belongs mainly to their parents, it also belongs in part to all 
of us who are gathered here today.  By our support and our example we have a part to play in 
the development of these children to their fullest potential.  Therefore as we join with the parents 
in acknowledging our sacred responsibilities toward this new life, I ask you the following 
question.  I hope that you can each answer, "We do". 
On this day of great promise, do you the men and women here present dedicate yourselves to 
nurture the character and to support the freedom and the spirit of this child, the children here 
present, and all children? 
 
 
CHARGE TO THE GRANDPARENTS 
 
<NAME> and <NAME>: 
A child's grandparents are very special people in a child's life.  This position gives you a tender 
and solemn duty.  Will you share with this child as much of your wisdom as he/she may come to 
need?  And above all, will you respect, befriend and love him/her? 
 
 
CHARGE TO THE AUNTS AND UNCLES 
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A child's aunts and uncles are very special people in their lives  Sometimes these family 
members become adult friends, almost surrogate parents, in the sense that sometimes as a 
child grows he or she  may wish to confide in someone or ask advice of someone who is not 
quite as close as a parent.  This can be an ideal role for an aunt or uncle.  Therefore I would ask 
you the following question. 
Will you the aunts and uncles of this child try to always listen to him/her,  and be his/her friend? 
 
 
CHARGE  TO  THE  SIBLING(S) 
 
<NAME(S)>:  
Your parents, grandparents, and friends once celebrated your birth.  Now it is your turn.  As you 
and your little brother/sister grow up together, will you try to care for him/her and to be his/her 
friend. 
 
 
CHARGE TO THE GODPARENTS 
 
<NAME> and <NAME>: 
You, the godparents, have been asked to bear a special relationship to this child and to this 
family.  In accepting this position of trust, you have agreed to join the parents and grandparents 
in providing friendship and love, and with the larger community to undertake to maintain 
healthful wholesome surroundings for growth. 
Will you share in extending to this child your love, respect and friendship?  Will you hold your 
godchild in a special place in your affection loving him/her with an unselfish and patient love? 
 
 
CHARGE TO THE PARENTS 
 
<NAME> and <NAME>: 
To you is given the awesome privilege of being the givers and shapers of this child's life.  Before 
you is the challenge of his/her questioning mind, his/her unfolding wonder of selfhood, his/her 
response to the world around him/her.  Can you respond to this challenge with the best that is in 
you, seeking not to make him/her like you, but rather always helping him/her to find 
himself/herself in his/her own way? 
 
 
THE NAMING 
 
The power to grant a name is one of the greatest responsibilities of human life. 
By granting a name, we bestow identity. 
By the act of naming, we confirm the uniqueness of personality. 
In the act of naming, the undistinguished "any child" becomes "this very special child". 
In the event of receiving a name, we become ourselves, in all the specialness of what we yet 
shall be. 
 
 
Name this child: 
 
(Parents say )<NAME> 
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We dedicate you in the name of truth, in the promise of love, and in the fellowship of this 
community.  May your life and thought be devoted to the good of all humankind and to your own 
true growing. 
 
SAMPLE SPECIAL CEREMONIES 
Water  
<NAME>:  I touch your brow with water from old Nature's infinite sky, water which touches every 
shore and nourishes every race and people. Water is a symbol of purity.  As the source of all 
life, it bespeaks your kinship with all living creatures. 
 
Flower 
We give this child a flower, which symbolizes the promise and beauty of life.  We cannot open 
the bud into a blossom, but we can give it the nurture that will enable it to unfold.  No flower 
grows alone, apart from the sunshine and rain, apart from the soil in which it lives.  So too, no 
child grows alone.  May the flower then be a reminder of the beauty of fulfillment, and of the 
reward which comes from love and understanding, from teaching and example.  As a bud opens 
to glorious flowering, so may this child's life display a wealth of achievement only faintly 
suggested in this, the budding time of life.  May this unfolding life be as a budding flower, full of 
glory, grace, and peace. 
 
Candle 
1. <NAME>, we welcome you into our community and promise that we shall all do what we can 
to help you grow into a person able to live righteously and lovingly. Candles are lit to symbolize 
hope and new life in the world. 
Life passes from parent to child, just as does light from one candle to another.  From these 
candles of hope and new life, we light a candle for you. As you have received life and light, may 
you pass it on in your turn.  And may your life, like your candle-lighting always be happy and 
cheerful.  
Your parents must tend your candle, as they will protect and nourish your life, but someday you 
will carry it for yourself.  May you be ready, mature and confident, from the love which shall 
support you until then. 
 
2. We light candles to symbolize hope and new life in the world.  And from these candles of 
hope and new life...we light a candle for you, ____________________.   Life passes from 
parent to child...just as does light from one candle to another.  As you have received life and 
light,  may you pass it on in your turn.  May your life...always bring light to the world. 
 
I give your candle to your parents...that they may hold your light, as they will nourish your life.  
Someday, you will carry it for yourself.  May you be ready...mature and confident...from the love 
which shall support you until then. 
 
 
READING 
 
 
CLOSING  WORDS, MEDITATION or PRAYER 
 
 
BENEDICTION 
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Sample Readings, Prayers, Benedictions 
 
Sample Readings: 
 
A. One held a babe and said...speak to me of children...and he said...Your children are not 

your children.  They are the sons and daughters of life’s longing for itself.    They come 
through you but not from you, and though they are with you yet they belong not to you.  
You may give them your love...but not your thoughts.  For they have their own thoughts. 
You may house their bodies...but not their souls for their souls dwell in the house of 
tomorrow which you cannot visit …even in your dreams.  You may strive to be like 
them...but seek not to make them like you.  For life goes not backward...nor tarries with 
yesterday.  You are the bows from which your children...as living arrows...are sent forth.   
Kalhlil Gibran,  The Prophet 

 
B. Naked into the world we come, 
 Naked of mind and spirit and body, 
 Waving our tiny arms in the bright confusion 
 of this strange world and this strange life. 
 
 Helpless we come, without food and clothing, 
 Without maps or knowledge, 
 Without language to ask our way to whatever  
 unknown destination may be before us. 
 
 With no armor, with no guile. 
 In innocence, unknowing, we trustfully 
 set forth.   
 
C. Who will take our hands and lead us? 
 Who will make sandals for our tender feet? 
 Who will draw forth our smiles with a smile? 
 Who will teach us to love with his love? 
 Who will teach us to speak with the words of his mouth? 
 Who will teach us right by his rightness? 
 Who will show us the truth through his truthfulness? 
 Who will lead us to do justly through his justice? 
 
 
D. And they brought young children to him… 
 that he should teach them… 
 and his disciples rebuked those that brought them. 
 But Jesus saw it...and was much displeased… 
 and he said unto them… 
 suffer the little children to come unto me… 
 and forbid them not… 
 for of such is the kingdom of God. 
 Verily I say unto you… 
 whosoever shall not receive the kingdom of God as a little  
 child… 
 he shall not enter therein… 
 and he took them up in his arms… 
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 put his hands upon them… 
 and blessed them…   Mark 10:13-16 
 
E. If a child lives with criticism, she learns to condemn. 
 If a child lives with hostility, he learns how to fight. 
 If a child lives with ridicule, she learns to be shy. 
 If a child lives with shame, he learns to feel guilty. 
 If a child lives with tolerance, she learns to be patient. 
 If a child lives with encouragement, he learns confidence. 
 If a child lives with praise, she learns to appreciate. 
 If a child lives with fairness,  he learns justice. 
 If a child lives with security, she learns to have faith. 
 If a child lives with approval, he learns to like himself. 
 If a child lives with acceptance and friendship, she learns to  

find love in the world. 
 
F. Our child.    Being of our life. 
 Our being. 
 We see him/her in his/her cradle, his/her sandbox,   
 his/her classroom 
 We see him/her, and we smile, for we see ourselves. 
 But this is not ourselves, not our life, not our extension, 
 nor yet wholly our responsibility. 
 
 Someone we can touch but cannot grasp. 
 Someone we can hear but cannot know. 
 Someone we can love but cannot own. 
 Someone we can hold cannot be. 
 Our child.  He/she is him/herself. 
 
G. Let us share with these  parents, the joy of this child!  Behold the child...the visitor.  The 

children come forth out of the great womb of the earth.  The children come forth to stand 
with star dust in their hair, with the rush of planets in their blood...with hearts beating out 
the seasons of eternity...with a shining in the eyes like the sunlight...with hands to shape, 
with the same force, that shaped them out of the raw stuff of the universe.  …When one 
baby is born...it is the symbol  of all birth and life...and therefore all must rejoice and 
smile, and all must lose their hearts to a child. 

 
Opening Prayers: 
 
A. As we contemplate the miracle of birth…  

as we renew In our hearts the sense of wonder and joy…  
may we be stirred to a fresh awareness of the sacredness   
of life and of the divine promise of childhood.  For the    
gift of childhood and its family setting in our lives, we   
lift up our grateful hearts.  Though we cannot save them    
from trial or danger...we would...by example and    
encouragement, help them to find courage, wisdom and   
love in our midst.  We would learn from them as they    
experience the days of their years with us, and we shall   
welcome the day when they shall stand among us   
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challenging us and offering a new companionship.  
B 

For the gift of childhood, whose innocence and laughter keep the world young, we all 
rejoice and give thanks.  May this life, which we have accepted into our community of 
ideals and friendship, receive abundantly the blessings of health, love, knowledge and 
wisdom, and in its turn give back richly to the common heritage that endures from 
generation to generation.  So be it. 

 
C. Our hearts are uplifted with joy and gratitude as we celebrate the mystery of life ever 

renewed which brings us the gift of children.  Let us remember that they will live in the 
world that we are making.  We seek the grace to love them wisely, giving them our 
strength and guarding them against our weakness.  We would help them find their own 
fulfillment, as we pass into their keeping the torch of life, its flame burning more brightly 
through our efforts. 

 
D.  May the blessing of light be with you always, light without and light within. 
 May the sun shine upon you and warm your heart until 
 it glows like a great fire so that others may feel the warmth of it. 
 And may the light of your eyes shine like two candle lights in a window at night bidding 

the wanderer to come in out of the dark and the cold. 
 And may the blessings of the rain be upon you, the sweet and tender rain.  May it fall 

upon your spirit, as wen flowers spring up and fragrance fills the air. 
 

And may the blessings of the great rain wash you clean and fair, and may the storms 
always leave you stronger and more beautiful. 

And when the rains are over, may there be clear pools of water, made beautiful by the 
radiance of your light, as when a star shines beautiful in the night, pointing the way for all 
of us. 
 

Closing Prayers 
 
A. For the gift of childhood, whose innocence and laughter keep the world young we all rejoice 
and give thanks.  May this life which we have accepted into our community of ideals and 
friendship receive abundantly the blessings of health, love, knowledge and wisdom, and in its 
turn give back richly to the common heritage that endures from generation to generation.  So Be 
It. 
 
B. Our hearts are uplifted with joy and gratitude as we celebrate the mystery of life ever 
renewed which brings us the gift of children.  Let us remember that they will live in the world that 
we are making.  We seek the grace to love them wisely,  giving them our strength and guarding 
them against our weakness.  We would help them find their own fulfillment, as we pass into their 
keeping the torch of life, its flame burning more brightly through our efforts.  Amen 
 
C. May the blessing of light be with you always, 
Light without and light within. 
May the sun shine upon you and warm your heart 
Until it glows like a great fire 
So that others may feel the warmth of it. 
 
And may the light of your eyes shine 
Like the candlelights in a window at night 
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Bidding the wanderer to come in out of the dark and the cold. 
 
And may the blessings of the rain be upon you, 
The sweet and tender rain! 
May it fall upon your spirit 
As when flowers spring up and fragrance fills the air. 
 
And may the blessings of the great rain wash you clean and fair 
And may the storms always leave you stronger and more beautiful. 
And when the rains are over, may there be clear pools of water 
Made beautiful by the radiance of your light 
As when a star shines beautiful in the night 
Pointing the way for all of us. 
 
D. Life is a flame that is always burning itself out, 
But it catches fire again every time a child is born. 
George Bernard Shaw 
 
Benedictions 
 
A. May the truth that makes us free, 
 The hope that never dies. 
 And the love that casts our fear. 
 Lead us forward together until the dayspring breaks. 
 And the shadows flee away. 
 
B. The Lord bless you and keep you; 
 The Lord make his face to shine upon you, 
 and be gracious unto you; 
 the Lord lift up his countenance upon you, 
 and give you peace. 
 
C. Go forth into the world in peace 
 Doing unto others as you would have them do unto you, 
 Rejoicing in the power of the spirit. 
 
D. May we find strength in things which cannot fail. 
 In a love of truth which faces every fact, 
 In a respect for Humankind which leaves no one out 
 And in ideals which are close to life 
 Yet ever lead us on. 
 
E. Give us beauty in the inward soul; 
 And may the outward and the inward self be at one. 
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SAMPLE ORDER OF SERVICE 
 
Opening Words: 
We gather together today out of reverence for the mystery of life revealed in the miracle of birth.  
The ceremony in which we now share is both ancient and timeless.  Long before the Christian 
church adopted the doctrine of baptism for the remission of sins, it was the custom of many 
ancient religious peoples to dedicate their children to the highest traditions of their faith. 
 
This Unitarian Universalist ceremony is our form of an ancient tradition — the welcoming of new 
life into a larger community and the dedication of the child to the ideals of truth and love.  As we 
gather at this time, we also recognize our responsibility for the care and nurture of all children 
and for the world which they will inherit. 
 
Traditionally, this is a time to recognize the child by name, for it is by our names that each of us 
is acknowledged as an individual, as a unique and separate person with a dignity and life of his 
or her own. 
 
A fulfilled life and the community are inseparable.  We, here gathered, symbolically represent 
the larger world.  On behalf of all humanity, we therefore bid this child welcome. 
 
Readings 
 
[Prayer] 
 
CHARGES 
 
A. To the Gathered Community: 
Do you, the men and women here present, take upon yourselves the privileges and the 
responsibility to nurture the character and to support the freedom and spirit of this child? 
 
B. To the Grandparents: 
You are this child’s Grandparent(s).  This also is a tender and solemn duty.  Will you share with 
this child as much of your wisdom as she/he may come to need?  And above all, will you 
respect, befriend and love her/him? 
 
C. To the Siblings: 
_______________________,  your parents and friends once came together to celebrate your 
birth and to give you a name in a ceremony like this one.  Now it is your ________________ 
turn.  As you and she/he grow up together will you try to care for her/him and to be she/his 
friend. 
 
 
D. To the Godparents: 
Will you who are the Godparents, share in extending to this child your love, respect, and 
friendship?  Will you hold your godchild in a special place in your affection and upon her/him 
bestow as much help as you are able? 
 
E. To the Parents: 
To  you is given the awesome privilege of being the givers and shapers of this child’s life.  
Before you is the challenge of her/his questioning mind, her/his unfolding wonder of selfhood, 
her/his response to the world around.  Can you respond to this challenge with the best that is in 
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you, seeking not to make her/him like you, but rather always helping her/him to find him/herself 
in her/his own way? 
 
NAMING 
 
The power to grant a name is one of the great responsibilities of human life.  By granting a 
name, we bestow identity, by the act of naming, we confirm the uniqueness of personality. 
 
Name this child ________________________. 
 
_________________________, we dedicate you in the name of Truth, in the promise of Love, 
and in the Fellowship of this community. 
 
 
SAMPLE SPECIAL CEREMONIES 
 
Water: 
I touch your brow with water the symbol of purity.  Water is the source of all life and bespeaks 
your kinship with all living creatures. 
 
Rosebud: 
We give this child a flower … which symbolizes the promise and beauty of life.  We cannot open 
the bud into a blossom...but we can give it the nurture that will enable it to unfold.  No flower 
grows alone...apart from the sunshine and rain...apart from the soil in which it lives.  So too...no 
child grows alone.  May the flower then be a reminder of the beauty of fulfillment...and of the 
reward which comes from love and understanding.  From teaching and example.  And may this 
budding flower be as the unfolding life before you...full of glory, grace and peace. 
 
Candlelighting 
 
We light candles to symbolize hope and new life in the world.  And from these candles of hope 
and new life...we light a candle for you, ____________________.   Life passes from parent to 
child...just as does light from one candle to another.  As you have received life and light,  may 
you pass it on in your turn.  May your life...always bring light to the world. 
 
I give your candle to your parents...that they may hold your light, as they will nourish your life.  
Someday, you will carry it for yourself.  May you be ready...mature and confident...from the love 
which shall support you until then. 
 
CLOSING 
 
[Prayer] 
 
Blessing and Benedictions 

 


